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1. OBIIUE CBEJAEHUSA O JUCHUIIJIMHE

1.1. HammeHoBaHNe TUCIUIIJINHBI

PaGouass  mporpamma  gucnuIIMHBL  «MEHEHKMEHT  COXpaHEHUS
JIOKYMEHTHBIX PECYpPCOB» MpeAHa3HaueHa Jjis OakajaBpoB (B TOM YHCIE IS
WHKIIIO3UBHOTO ~ O0Opa3oBaHUsi MHBAIMIOB U JIUIl C  OTPAaHUYCHHBIMU
BO3MOXHOCTSIMU  37I0POBbsI), OOyYarOIIMXCsl IO HANpPaBJICHUIO TOJATOTOBKH
51.03.06 «bubmmoreuHo-uHPpOPMAIIMOHHAS AEATEIBHOCTDY, MPOGUIIH TOATOTOBKH
«MeHeKMEHT ONOIMOTEeYHO-UH(DOPMAITMOHHON JEesSTENBHOCTH», Ha Kadenpe
OubIMoTeYHO-NHOOPMAIIMOHHON NS TEIBLHOCTH, JIOKYMEHTOBEICHUS u
apxuBOBeNieHHs Xa0apOBCKOTO TOCYJapCTBEHHOTO WHCTUTYTa KYJIbTYphI, B
COOTBETCTBHH C (peiepaibHbIM rOCYJapCTBEHHBIM 00pa30BaTEIbHBIM CTAHIAPTOM
BBICIIEr0 00Opa3oBaHus, yTB. MPUKa30oM MUHHUCTEpCTBa 00pa3oBaHusl U HaAyKu PO
or 06.12.2017 Ne 1182, ¢ yderom mnpodecCHOHATBHBIX CTaHAApPTOB,
COOTBETCTBYIOIIUX MPO(ECCHOHATBHOM IeATETHPHOCTH BBIITYCKHUKOB.

1.2. MecTo 1MCUUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

JuciunianHa «MEHEIKMEHT COXpPaHEHMS JIOKYMEHTHBIX PECYpCOBY»
OTHOCUTCS K 4YacTh y4yeOHOro 1uiaHa, (opMuUpyeMoll  y4acTHHKaAMU
obpazoBatenpHbIx oTHOomeHud (b1.B.JIB.01.02),crioco0cTByeT pa3BUTHIO 3HAHUMN
B oOsiacTi (DOHIOBENICHUSI, COXPAHHOCTH JIOKYMEHTHBIX PECYpCOB, HAKOILICHHBIX
TEOPETUKO-METOIOJIOTUYECKUMHU 3HAHUSAMU HEOOXOIUMBIMHU 71 (hOPMHUPOBAHUS
npo¢eCCUOHANIBHBIX KOMITETCHIIMN BBITYCKHHUKA, a TaKK€ YMEHHH M HaBBIKOB
WCIIOJIb30BaHUs ATUX 3HAHUH B MPaKTUKE MPOGECCUOHAIBHON JIEATEIbHOCTH.

OcBoeHne JUCHMILUIMHBI  «MEHEIKMEHT COXpaHEHUs JOKYMEHTHBIX
pPECYpPCOB» ONMUPACTCS Ha KOMIIETCHIIMH, C(HOPMUPOBAHHBIC y OOYYAIOIIMXCS B
paMKax TakKWX JUCIUILINH Kak «buOmmoreunsiii dhoHm»,«bubamoTeKkoBeIeHHEY,
«Kuurosenenue», «JlokymeHToBeaeHue», «bubimoreka B cucTeMe COIMAIBHBIX
KOMMYHHUKALUA»MU JIP.

1.3. Ilesib ocBOEHMSI AN CHMILIMHBI

Lenp aucuurinabl « MEHEIKMEHT COXPAaHEHHUs TIOKYMEHTHBIX PECypCOB»—
00eCTeunTh CTYACHTOB 3HAHUSMHUB O0JIACTH COXPAHEHUS JOKYMEHTHBIX PECYpPCOB
u Oe3onmacHocTH OuOMMOTEK.B COOTBETCTBMM € OTHUM OCBOCHHE JIaHHOM
JTVCIUTUTAHBI TIPEIIONaraeT PeleHne CICAYIONINX 3a/1a9:

— OCBOCHHE 0a30BBIX TOHATHH MEHEIKMEHTA COXPAHCHHS JTOKYMEHTHBIX
pecypcoB;

— (opmupoBanue 3HAHUM UH(GOPMAITMOHHO-PETJIAMEHTUP YOI X
JOKYMEHTOB, MEXKIYHAPOIHBIX ¥ HAIMOHAJIBLHBIX ITPOrPaMM B 3TOH cdepe.

— OCBOCHHUE TEOPUHU COXpaHEHUsS (HOHIOB U €€ OpraHU3AIMOHHBIX OCHOB (B
T.d4. JeaTrenbHOCTh DenepanbHOTOICHTpAa KOHCEPBAIlMH, COOTBETCTBYIOIINX



IIEHTPOB H CIYXKO PETHOHANBHBIX OHOJMOTEK, TEPCIEKTUBBl Pa3BUTHUSA
KOPITIOPATUBHBIX CITYXk0);

— BJIAJICHWE METOJWKOW OKCHEPTU3bl W  MOHUTOPUHTA  COCTOSHUS
JIOKyMEHTHOTO (hOH]Ia;

— MO3HaHWE (PAKTOPOB, BIUSIONIMX HA COXPAHHOCTh JIOKYMEHTHBIX
PECYPCOB: Mep IPEBEHTUBHOMN KOHCEPBaIIUH,BKITFOYast dazoByro

KOHCEPBALIMIO;TEXHOJOTHUI0 KOHCEPBALIMU JJOKYMEHTOB (B T. Y. C UCIIOJIb30BAHUEM
KOMITBIOTEPHBIX TEXHOJIOTUI); CO3/IJaHHWE CTPaxoBoro (hoHAA; COXpAaHEHUE €ro B
HKCTPEMAIBHBIX CUTyalUsX; CIIEHU(PUKY XPAHEHUS] UCTOYHUKOB MH(pOpMAIMU Ha

He6YMa)KHBIX HOCHUTCIIAX UBJICKTPOHHBIX TOKYMCHTOB.

1.4. Ilnanupyembie pe3yJibTaThbl 00yUeHHS 10 IMCHUILIHHE

[TpodeccronanbHbie
BBIOpDAHHBIX U3

(OTD),

byHKIUH
BBIITYCKHUKOB.

npo¢eCCUOHATIBHBIX

KOMIICTCHIIM U

COOTBCTCTBYIOIINX

chOpMyIMpOBaHbl  Ha
CTaHAApTOB OOOOILEHHBIX TPYIOBBIX
npodeccruoHaIbHON

dopmupyembie
KOMIICTeHIUH

NHaukaTopbl JOCTHKEHUSA
KOMIIETeHIIU I

IInanmpyemblie pe3yabTaThI
NPaKTHYeCcKOi 1esiTeJIbHOCTH,
obecneyuBawiue GopMHUpPOBaAHUE
KOMITeTeHII M

IIpodeccnonaibHbIe KOMIIETCHUMH

[IK-15. Crioco6HOCTB
(dhopmMupoBaTh QPOHIBI
JIOKYMEHTOB,
aBTOMATHU3UPOBAHHKIC
0asbl JaHHBIX,
obecreynBaTh UX

s deKTHBHOE
UCIIOJIb30BaHNE U
COXPaHHOCTb.

T1IK-15.1. 3HaTs:

- TEOPETHUCCKUE OCHOBBI
(dhopMupoBaHus GOHIOB
JIOKYMEHTOB,
ABTOMATU3UPOBAHHBIX 0a3
JTAHHBIX, 00ECTIEYHBATh UX

3¢ (HEeKTUBHOE UCTIOIB30BAHUE U
COXPaHHOCTB;

- METO/IOJIOTHYECKHAE OCHOBEI
dhopmupoBanus HoOHIOB
JIOKYMEHTOB,
ABTOMAaTU3WPOBaHHBIX 0a3
JAaHHBIX, 00ECIICUNBATh X

3¢ (HeKTUBHOE UCIIOIb30BaHHUE U
COXPaHHOCTB;

- IPAKTUYECKHIE OCHOBBI
dhopmupoBanus GoHIOB
JIOKYMEHTOB,
ABTOMAaTU3UPOBaHHKIX 0a3
JIAHHBIX, 00ECIICYNBATh UX

3¢ PeKTHBHOE MCTIOIL30BAHNEC U
COXPaHHOCTb.

[1K-15.1. 35aTh:
- Teoputo POHIOBEACHNS,

- HAYy4YHBIC UCCJIICAOBAaHUA B obmacTu
COXpaHCHU JOKYMCHTOB,

- TIPABOBBIC OCHOBBI COXPAHCHHS
oubmmoredHoro GoHma;

- CUCTEMY MPOTHUBOIIOKAPHOU
Oe3omacHOCTH OMOTMOTEYHOro (DOHAA;

-CTPYKTYpPY U GYHKIIUH YIIPABICHUS
(hopMUPOBAHUEMONOINOTCYHOTO
donna.

TIK-15.2. YMeTh:

-opmupoBatsh GOHIBI

IIK-15.2. YMeTh:

-CcO3/aBaTh HEOOXOANMBIE COLTHAIbHEIE

OCHOBE

ACATCIBHOCTHU




JIOKYMEHTOB, aBTOMAaTU3UPOBaHHEIC
0a3bl JaHHBIX, 00ecIeunBaTh X

3¢ PEKTUBHOE HCIIONB30BAHUE U
COXPaHHOCTb.

Y TEXHOJIOTMYECKUE YCITOBUSI
COXpaHHOCTH OMOTMOTETHOTO (HOHIA.

T1IK-15.3. Bimagets:

- HaBbIKaMH ()OPMHUPOBAHUS
(hOHIOB TOKYMEHTOB,
aBTOMATH3UPOBAHHBIX 0a3 JaHHBIX,
obecnieunBath uX 3pdeKTrBHOE
UCIOJIB30BAHHUE U COXPAHHOCTb.

I1K-15.3. Bimanets:

- HaBBIKAMH COXPAaHHOCTH
O6ubmmoTedHoro (poH/IAa B YCIIOBHAX
OnOMoTeK 1 OMOIMOTEIHO-
MH(POPMAIIIOHHBIX LIEHTPOB.




2. OFBEM U COAEP)KAHME JUCIUIIJINHbI

2.1. O0beM IUCHHUILTITHHBI

N 300
Bun yueoHoii padoThl Beero 1acon Kype
KonraktHasi padoTa ¢ mpenogaBareiieM (Bcero) 48 2,3
B ToM uncie:
- nexyuu (J13) 24 2,3
- cemunapnl (C3) 4 2,3
- npaxmuyecxue (I113) 18 2,3
- menxozpynnoswvie (MI3) - -
- uHOusuoyavuvle (M3) - -
- epynnogoe Koncyromuposauue (1) 2 -
- UHOUBUAYATbHOE KOHCYyIbmuposanue (H) - -
CamocrosiTesibHasi paboTa cTyeHTa (BCEro) 168 2,3
CPC 155 2,3
KOHTPOJIb 13 2,3
B TOM YHCIIE:
- 10020MOBKA KYPCOBOU pabomvl -
- meKywjull KOHmponb -
- NPOMEINCYMOUHBIU KOHMPOTb (NOO20MOBKA K 3a4emy) 13 2,3
O0uras TPy10€eMKOCTh:
(Bcero 3a4. ea1./KoJ-B0 4acoB no ®roC) . 2,3
Buja npomMe:xyTOUHOM aTTecTAllMU (3a4€T, IK3aMeH) Kypc:
3auem 2
9K3aMEH 3




2.2. Tematuuecknii miaan (3P0)

KoJj-Bo yacoB

O KonrakTHas padora ¢ CamocrosiTesbHast padora
E nmpenmogaBaTejieM CTYACHTOB
S @ = o KOHTPOJIbL

Ne | HammeHoBaHHMe pa3jesoB H = S = ® CPC

n/n TeM ((popMHpyemMBbIe § ; E & § g

KOMIIEeTeHIHH) = = J3 | C3 3 = b = 6 5 5

e g = e g PR=
g | 2 2 | 2 o | 2%
= = = & 2

Pa3nen 1.TeopeTnueckue 0CHOBBI MEHEIKMEHTA COXPAHEHNS TOKYMEHTHBIX PECYPCOB

1.1. | MeHeKMEHT COXpaHeHHS 53 8 4 - 4 - 45 45 - -

JTOKYMEHTHBIX PECYPCOB;

cymHoctb noustus (ITK-15).

1.2. | TexHOJOTHMUECKHUE OCHOBBI 51 6 4 2 - - 45 45 - -

COXpPaHEHUS TOKYMEHTHBIX

pecypcoB(ITK-15).

[loaroToBka Kk 3aueTy 4 4 4
HToro no pasgeny 3a 3 Kypc 108 14 8 2 4 = 94 90 = 4
Pasznen 2. [lokyMeHTaLIMOHHOE 00eclieYeHue COXPAHHOCTH JOKYMEHTHBIX peCypcoB.

2.1. | ®enepanbHble HOpMAaTUBHBIE | 22 12 4 - 8 - 10 10 - -

MIPABOBBIC AKTHI,

PETYIUPYIOIIHE

COXPaHHOCTbH JOKYMEHTHBIX

pecypcos oubmorexu(ITK-

15).

2.2. | Cranmapru3aus 18 8 4 4 - 10 10 - -

(dhopmupoBaHUs U

coxpa"HHocTu b®
2.3. | JlokanbHbIC TIPABOBBIC aKThI 18 6 - - 6 - 12 12 - -

0 TOKyMEHTHBIX

pecypcax (ITK-15).

Hroro no pazaeay 58 26 8 4 14 32 32

Pa3nea 3. ®oHa KHIKHBIX NAMATHHKOB
3.1. | llonsrue «KHMKHBIN 14 4 4 - - - 10 10 - -

MAMSTHHK
3.2. | Cneuuduka paboTsI C 18 4 4 - - - 14 14 - -

KHIDKHBIMU TTAMATHUKAMHU
3.3. | Exnnbli 18 - - - - - 18 18 - -

pacrpeneuTeIbHBIN QOH T

KHIDKHBIX [TaMSTHUKOB.

CHCTEMHBII MOAXO0I K

(hopMHPOBAHUIO.

Texuonorus cozaanust. (ITK-

15).

HToro no pazgeny 50 8 8 = = = 42 42 - -

Hroro 3a 4 kype

IloaroToBKa K 3K3aMeHy 9 - - - - - 9 - - 9

I'pynnoBoe KOHCYJILTHPOBAHHE K - - - - - - - - - -

IK3aMeHy

B 216 | 48 | 24 4 18 2 | 168 | 155 - 13




2.3. Kparkoe cogep:kaHue pa3aesioB M TeM

Pasnen 1. TeopeTnueckne 0CHOBBI MEHETKMEHTA COXPAHEHMSI TOKYMEHTHBIX
pecypcosB

Tema 1.1. MeHeq)KMeHT COXPaHEHUSsI JOKYMEHTHBIX PECYpPCOB; CYIIIHOCTH
NOHATHA

OcCHOBHBIE TTOHATHUSL U KATETOPUHM MEHEKMEHTA COXPAaHEHUS JOKYMEHTHBIX
pecypcoB. CoBpeMeHHble Mojenu ymopaBieHus. OOmme XapakTepUCTUKHU
OpraHu3alui: Pecypchl, 3aBUCUMOCTh OT BHEIIHEH Cpebl, TOPU3OHTAIBHOE U
BEpTUKAIBHOE pazlieneHue Tpyaa. OpraHu3allMOHHBIE CTPYKTYpHI YIpaBJICHUS
COXpaHEHHEM JOKYMEHTHBIX pecypcoB. DYHKIMH MEHEIKMEHTa COXpaHEHUs
JIOKYMEHTHBIX PECYpCOB: YYe€T, aHaJu3, MPOrHO3UPOBAHUE, IUIAHUPOBAHUE,
OpraHu3alys, KOHTPOJIb, MOTUBAIIUSL.

CoxpaHeHre TOKYMEHTHBIX PECYpCOB B IMPOIECCAX HUCIIOJIb30BAHUS. 30HBI
pUCKa TIOBPEXIEHUS JOKYMEHTOB B IIpolecce uX Bblmauu. Pabora c
M0JIb30BATENIEM KaK IJTABHOE YCIOBUE COXPAHHOCTH IOKYMEHTHBIX PECYPCOB.

Tema 1.2. TexHoJiorn4ecKue 0CHOBBI COXPAHEHNsI JOKYMEHTHBIX PeCypCoOB.

JIOKyMEHTHBIE pecypchl Kak OOBEKT coxpaHeHus. DakTopsl COXpaHEHHS
nokymeHTHoro ¢onma. TexHomoruss XpaHEHUsT JOKYMEHTHBIX PECYPCOB.
MarepuaibHo-TexHuueckass  0a3a  QoHIOXpaHEHUs.  YCIOBUS  XPaHECHHUS
JIOKYMEHTOB. PexxuMm XpaHeHHUs] TOKYMEHTHBIX pecypcoB. OpraHuzanusi CUCTEM b
0€30MacHOCTU  JOKYMEHTHBIX pecypcoB  Oubmuoreku. buosormdyeckue u
XUMHUYECKUE METOJIbI 3alllUThl JOKYMEHTHBIX PeCypcoB OUOIMOTeKH. TeXHOI0THs
W OpraHu3alusi MUKpOKONUpoBaHUs. KOMIbIOTEpHBIE TEXHOJOTHU B Tpolieccax
COXpaHEHHsSI JOKYMEHTHBIX pecypcoB. CoxpaHeHue (POHIOB B IKCTpEeMajbHOU
CUTYal1HU.

Pa3znes 2. JlIokyMeHTAIMOHHOE O0ecTeYeHue COXPAHHOCTH JOKYMEHTHBIX
pecypcoB.

Tema 2.1. ®enepajibHble HOPMATHBHBbIE IPABOBbIE AKTHI, PeryJIupylimne
COXPAaHHOCTb IOKYMEHTHBIX pecypcoB OM0JIHOTEKH

[IpaBoBoe  oOecreueHHE  COXPAHHOCTU  JIOKYMEHTHBIX  PECypCOB.
MexayHapoIHbIE aKThl O 3allUTe KYJIbTYPHBIX IIEHHOCTEH W OMOIMOTEUHBIX
dboumoB. OCHOBHBIC HOPMATHUBHBIC TIPABOBBIC aKThl II0 COXPAHHOCTH
OubMoTeuHbIX (POHIOB. 3aKOHBI U TTOA3aKOHHBIE aKThI, Kacaloluecs: COXpaHEHUs
JIOKYMEHTHBIX pecypcoB. HanmoHanbHasi mporpamma coxpaHeHusi OUOIMOTE YHOTO
dbonna Poccun.

TexHomoruyeckass JIOKyMEHTAIlUs, CTaHIApPThl, HOPMBI, HOPMATUBBI
COXpaHEHHS JOKYMEHTHOTo (poH/a.

Tema 2.2. Cranpapruzanus popMHUPOBAHUS U COXPAHHOCTH JOKYMEHTHBIX
pecypcoB

8



Crangaptuzanusi  OMOIMOTEYHO-MH(DOPMAIIMOHHONW  JIEATEIBHOCTH  KakK
0a3oBas cocTaBysoNIas PadboThl ¢ OMOJIMOTEUYHBIM (POHJIOM B YCIIOBUSIX Pa3BUTHUS
nHpopMaMOHHBIX TexHojorui. HarmumonansHbie cTaHmapthl cuctembl CHUBU]I.
MopenpHble  CTaHAAPTBI  JICSITCIBHOCTH  MYHHUIMIIAIBHBIX  OOIIEIOCTYITHBIX
OMOJINOTEK.

Tema 2.2. JIokajbHbI€ MPAaBOBbIe AKTHI 0 JOKYMEHTHBIX pecypcax.

Cucrema yuypeauTeIbHBIX aJIMMUHUCTPATUBHBIX U JOTOBOPHBIX JOKYMEHTOB
OMOJIMOTEKM KaK OCHOBA JIOKAJILHOTO o0ecreyeHus: 0e30MacHOCTH U COXPaHHOCTU
JOKYMEHTHBIX pecypcoB. [lopsok pa3pabOoTKu M yTBEPKICHUS yUPEAUTENbHON U
aJIMUHUCTPATUBHON NOKyMEHTauuu Oubmmuotek. Baxkuelmme mpodeccnonambHo-
OOIIIECTBEHHBIC TMPABOBBIE AaKThl W HMX pOJIb B PETYIUPOBAHUH BOMPOCOB
COXpaHEHHUs JOKYMEHTHBIX pecypcoB. 3amaun Poccuiickoli OuOIMOTEYHOU
accoIlMalliy B pa3BUTHH HOPMATUBHO-TIPABOBOM 0a3bl OUOIMOTEYHOTO Jea.

Pa3znen.3. ®oHa KHMKHBIX NAMATHHKOB

Tema 3.1. IlonaTne « KHHKHBII TaMATHHK.

Hctopus dopmupoBaHus, COBpeMEHHOE HAIlOJIHEHHWE M PACIpPOCTPaHCHHE.
Bujbl KHUKHBIX MAMSTHUKOB (€IMHUYHBIC W KHUKHBIC TTAMSTHUKUA- KOJUICKIIUH).
Kareropun KHIKHBIX TaMATHHKOB: IIaMATHUKHM MHPOBOro, (eaepaibHOro,
PETHOHAIBHOTO U MECTHOTO YPOBHEM.

Tema 3.2. Cniennduka padoThbl ¢ KHHKHBIMHY MAMATHUKAMH.

[IpuHIUOBl  BBIABJICHHS: XPOHOJOTMYECKUM,,  COLMAIBHO-IIEHHOCTHBIE
(3TarHoOCTH, YHUKAJIbHOCT, IPUOPUTETHOCTb, MEMOPHAIBHOCTD,
KOJUIEKIIMOHHOCTb), ~ KOJIMYECTBEHHbIH, MNpopuiIb KOMIUIEKTOBaHUS  (oHJa
KHIKHBIX ~ MaMSATHUKOB, Vy4Y€T U  ONHCAHWE,rOCY/apCTBEHHOE XpaHEHUE,
COXPaHHOCTb, UCIIOJIb30BaHUE.

Tema 3.3. Equnbiii pacnpeneaure/JbHbIH GOHI KHHKHBIX NAMSITHHKOB.
Cucremublii moaxoa K popmupoBanuio. TexHoJI0TUS CO3AAHMS.

@DOHIIbI KHIKHBIX MaMSITHUKOB B OWMONHOTEKaX, My3esiX, apXuBaxXx W T.1.;
boHABl B CHENUATU3UPOBAHHBIX OTJENAX, KOJUICKIIMH, KOMIUIEKCHI B COCTaBe
Ipyrux otnenoB-hoHaoaepxkareneii. GopmupoBanne EauHOro pacmpeneneHHOTO
GboHIa KHIDKHBIX IMaMSATHUKOB M CO3JIaHHE 3JICKTPOHHOTO OOIIEpOCCHIICKOTO
CBOJIa KHM>KHBIX TAMSATHUKOB.

Karanoruzamnus KHUXHBIX MaMsATHUKOB. PermonanwpHasi cucteMa (POHIIOB
KHIKHBIX TaMATHUKOB. DenepalibHble W pPEruoHalbHBIE LEHTPHI MO paboTe ¢
KHIDKHBIMU NTaMsTHUKaMu. OOecrniedyeHue 0Oe30nmacHOCTH (OHAOB PEIKUX U
IICHHBIX KHUT.



3. YYEBHO-METOJWYECKOE OBECIIEYEHUE /IS
CAMOCTOSTEJILHOM PABOTBI OBYUYAIOLUXCS IO
JTACHUTIJINHE

3.1. Ilnanbl ceMMHAPCKUX 3aHATHIA
CemuHapcKue 3aHATHS HE MIPEAYCMOTPEHBI IO Y4eOHOMY IIaHy.
3.2. IllnaHbl NPAKTHYECKUX 3aHATHI
IIpakTuyeckoe 3ansitue Ne 1 (4 yaca).

Tema.MeHEDKMEHT COXpaHCHHS JTOKYMEHTHBIX pPECYpCOB; CYIIHOCTh
TTOHSTHS.

Hean: dopmupoBanue npodecCUOHANBHBIX 3HAHUNW W KOMIETEHLIHUN B
00J1aCTH MEHEPKMEHTA COXPaHEHHUS JOKYMEHTHBIX PECYPCOB.

3ajaHne . M3yduTh TEOPETHYECKHUE OCHOBBI MEHEIKMEHTA COXPaHCHHS
JIOKYMEHTHBIX pecypcoB. [10roToOBUTE IPEe3EeHTAIIMH IO CIEAYIOIIMM BOIIPOCAM:

1. OcHOBHBICE TIOHATHUA U  KATETOPHUM  MEHEIKMEHTa. DyHKIUU
MEHEKMEHTa COXPAHEHUSI JIOKYMEHTHBIX PECYPCOB.

2. Cucrema ympaBjeHHUs] COXpaHEHUEM JOKYMEHTHBIX PECYPCOB B YCIOBHSIX
O6ubnuotexu (Ha mpumepe deaepanbHOM, IEHTPATLHON PErHOHABHOMN ).

3. VHHOBAIIMOHHBIH MEHEKMEHT COXpaHEHUs] OMOIMOTEYHBIX (POHJIOB:
CYIITHOCTh, 0COOCHHOCTH, MHCTPYMEHTAPHUH.

4. Cucrema HH(POPMALMOHHOTO OOECIEYEHUE YIPABICHUS COXPaHEHUEM
JIOKYMEHTHBIX PECYPCOB.

IIpakTuyeckoe 3ansiTue Ne 2 (2 yaca).
Tema. Pexxum, yciioBus 1 MaTepuaibHO-TEXHAYECKAs! 0a3a POHIOXPaHEHUS.
Ileqb:03HaKOMUTh  CTYJEHTOB C TpeOOBaHUSIMU TIO  OOECIICUCHUIO
ONITUMAJIBHBIX YCIOBHM pabOoThl (HOHIOXPAHUITUII] OUOIHOTEK.
3aganme: 3aMOJHUTH TAOJIUILy OCHOBHBIX MAapaMETPOB pPEXHMa U YCIOBUH
coXpaHHOCTH (poHa.

Ne Bomnpoc OTBeT

1. OcCHOBHBIE OHSATHS, CBSI3aHHBIE
C COXpaHEHHEM OHOIHOTEYHOTO
¢donga

2. TocynapcTBeHHBIE CTAaHIAPTHI
10 COXPAHEHHUIO OMOIMOTEIHOTO

¢donga

3. [onsTre pexunma
dhonnoxpanenus. Bumbl
PEKUMOB.

4. 3aBHCUMOCTH TPeOOBaHHI K
COXpaHEeHHIo (OHIA OT €ro
COIMAJIbHOM, HAYYHOM,
KYJIETYPHOH LIEHHOCTH, OT BUAA
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JOKYMCHTA U MHBIX (baKTOpOB.

5. MarepuabHO-TeXHHUECKAS
0a3a (hOHIOXpaHCHHUS.
TexHonornueckue TpeGOBaHHS
K (POHITOXPaHWIIHIITY.

IIpakTuyeckoe 3ansitue Ne 3 (4 yaca).

Tema. ®enepanbHble HOPMATUBHBIE TPABOBBIC AKThI, PETYIUPYIOIINUE
COXPaHHOCTh JOKYMEHTHBIX PECYPCOB OMOIMOTEKH.

Heab:hopmupoBaHre 3HAHUN, YMEHUN W HABBIKOB B 00JIACTH IMPABOBOTO
oOecrieyeHusi COXpaHEHUs! JOKYMEHTHBIX PECypCOB.

3ananue:

[IpoBecTn KOHTEHT-aHAIM3 (eepaTbHBIX HOPMATUBHO-TIPABOBHIX AaKTOB,
PETYIHUPYIOUIUX COXPAHHOCTh JJOKYMEHTHBIX PECYPCOB:

— 0T0OpaTh HOPMATUBHO-TIPABOBHIC AKTHI,

— pa3paboTtarh TabJIUIIBl PUKCUPOBAHUS PE3YIbTATOB AHAIN3A;

— 0000ILIUTh NOJIyYEHHBIE PE3YIILTATHI.

IIpakTuueckoe 3ansitue Ne 4 (4 yaca).

Tema. JlokanpHBIC TPABOBBIC AKTHI O JOKYMEHTHBIX peCypcax.

Hean: dopMupoBaHue 3HaHUN, YMEHUN U HABBIKOB B 00JIACTH MPABOBOTO
oOecrieyeHusi COXpaHEHUs JOKYMEHTHBIX PECypCOB.

3ajaHue. HW3y4YeHHE  CHCTEMBl  JIOKAJIbHBIX  aKTOB  OMOJIHMOTEKH,
PETJIaMEHTUPYIOIINX BOMIPOCH COXPAHEHUS TOKYMEHTHBIX PECYPCOB:

— 0TOOpaTh M3 CalTOB OOIIEAOCTYMHBIX OMOJMOTEK JOKAJIbHbIE aKThl IO
3aJaHHOM TeME;

— CHCTEMaTH3UpOBaTh JOKYMEHTHl [0 HAIpPaBJICHHUSIM JCSTEIHHOCTU
OMOTMOTEKHU MO COXPAHEHUIO TOKYMEHTHBIX PECYpPCOB;

— OIPEACIIUTh MPUOPUTETHBIC HAPABIICHUS JAHHOTO BUA ICITCIbHOCTH;

— copMHUPOBATh BHIBOJBI M MPEJIOKEHUS IO TAHHOW TIpodIeMe.

IIpakTuyeckoe 3ansitue Ne 5 (4 yaca).

Tema. ®oHA  KHWKHBIX MNaMATHUKOB: (OPMHpPOBAaHUE, COXpaHEHUE,
UCITIOJIb30BaHUE.

Heab:03HaKkOMIIEHUE C HAYYHBIMH OCHOBaMH, OpraHU3alueld, METOJMKON U
TEXHOJOTHSIMH PabOThl C KHIDKHBIMM TaMSATHUKAMH Kak C HalWOHAJIbHBIM
KyJIbTYPHBIM IOKYMEHTHBIM HACJICTUEM.

3ananue: UCIIOJIb3YS uH(OPMAITMOHHBIE pecypcehl (caiiTsl,
npodeccruoHanpHble MyOJMKAIMK) OMHCAaTh OMBIT PabOThl OMOJMOTEK TIO
(bopMUPOBaHNIO, COXPAHEHUIO U UCTIOIB30BAHUIO (DOHIOB KHUKHBIX MTAMATHUKOB:

— BBIIBUTHh NyOnuMKanmuu © WHGOPMAIMOHHBIE MaTepuaibl 1Mo paboTe
OMOIMOTEK C KHUYKHBIMU MMAMSITHUKAMH;

— MPOBECTU aHAJIU3 MOJIYYeHHOU HH(OopMaIuy;

— 3a(UKCUPOBATHh pPE3yJbTaThl M3YyUYEHUsI B Pa3IMYHbIX (QopMax: pedepar,
npe3eHTalus1, KOHTEHT-aHaIKU3 U JIp.
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3.3. Bonpocsl Aj1sl CAMOKOHTPOJISI 10 pa3jesiaM IMCUMIINHBI

Paznen 1. Teoperuueckne 0CHOBbI MEHEXKMEHTA COXPAHEHUS
JTOKYMEHTHBIX pecypcoB

1. Pexxum u ycioBus xpaHeHHs (oHga OMOIHMOTEKH: COBPEMEHHOE
COCTOSIHUC Y TIPEIJIOKCHUSI 10 OTITUMH3AITUH.

2. TpeOoBaHUs K KIMMATHYECKOMY pPEXKHMY (DOHIOXpaHWIHAIIA W UX
BBITIOJTHEHUE B OUOIMOTEKAX.

3. [lpuHmunel  GopMUpPOBaHUS CHUCTEMbl KOMIUIEKCHOM  3alllUThl |
POrPaMMHBINA METOJ YIIPaBJICHHUS.

4. HopmatuBHO-mipaBoBasi 0a3a oOecreyeHus: COXPAaHHOCTH JIOKYMEHTOB B
MPOLIECCE UCIIOIb30BAHUS.

5. Kommnekc Mep 10 yCTpaHEHUIO OHMOJOTHYECKHUX IOBPEKIACHUIM
JIOKyMEHTOB.

6. Opranm3amuss pabOThl C KHWDKHBIMH ITAMSATHUKAMH-KOJUICKIIMSAMU B
dbongax OuOIMOTEK.

Pasznea 2. JlokyMeHTAallMOHHOE 00ecrieyeHre COXPAHHOCTH
JTOKYMEHTHBIX PecypcoB.

/. PernoHanbHbIi aciekT B GOpMUPOBAHUU (POHOB KHUKHBIX TAMATHUKOB.

8. Cucrema  ydYpeAWTENbHBIX, JIOTOBOPHBIX H  aJAMHHHCTPATHBHBIX
JIOKYMEHTOB OMOJIMOTEKH U €€ pOJib B 00€CTICUEHUU O€30MMaCHOCTH U COXPAHHOCTH
JIOKYMEHTHBIX PECYPCOB.

9. IpodeccronanpHo-00IIECTBEHHBIE aKThl Poccuiickolt OHOIMOTEUHOMN
aCCOIMAIINH, COACHCTBYIOIINE COXPAHEHUIO OMOIMOTEUHBIX (DOHIOB.

10. OcHOBHbIE TIOHSITUS M KAaTETOPUU MEHEKMEHTa COXpaHEHUs
JIOKYMEHTHBIX PECYPCOB.

11. OyHKIMM MEHEIKMEHTA COXpaHeHUs! OMOIMOTEUHbIX (POHIOB.

12. OcHOoBHBIE TpeOOBaHMS TTOJIH30BATENICH K PaOOTE IJIEKTPOHHOTO apXUBa.

4. METOANYECKHE YKA3AHUA 11O OCBOEHHUIO JUCIIUITJIMHBI

YcBoeHHe MaTepraia AUCHHUILIMHBI Ha JICKIUAX, IPAKTHYSCKUX 3aHATHIX H
B pE3yJIbTaTe CaMOCTOSTEIBHON IMOJTOTOBKA M HM3y4YEHHUS OTICIbHBIX BOIPOCOB
JTUCIIMIUIAHBI, TIO3BOJAT CTYACHTY TOJOWTH K TMPOMEKYTOYHOW aTTeCTalluu
MOJITOTOBJICHHBIM. 3HAHWSA, HaKalIMBaeMble IIOCTENIEHHO M B  Pa3IMYHBIX
pakypcax, ¢ UCIOJb30BaHUEM IMPOTHBOIOJIOKHBIX MHEHUH M B3TJIA0B HA Ty WJIH
UHYIO TIpOOJIeMYy SIBIISIIOTCS TIYOOKUMH W KA4YECTBCHHBIMH, U  ITO3BOJISIOT
(GbopMUPOBATH COOTBETCTBYIOIIME MPO(PECCHOHAIBHBIE KOMIICTCHIIMH KaK HTOT
00pa3zoBaTeIBHOTO IpoIecca.

JIis crucTeMaTu3anyy 3HaHWKA 110 JTUCIUIUIMHE TepBOHAYAIbHOC BHUMAHHE
ciemyeT oOpaTuTh Ha paboOuYyr0 MPOrpaMMy Kypca, KOTopas BKIIOYaeT B ceOs
OCHOBHBIC TPOOJIEMBI JUCIUIUTHHBI (TEMAaTHKY 3aHATHI), B paMKaX KOTOPBIX U
(OpMHPYIOTCS BOMPOCHI JIJIsl KOHTPOJIA U arrecTanuu. [loatomy oOydwaromumiics,
3apaHee 03HAKOMMBIIKCH C ITPOrPaMMOM Kypca, MOXKET JIyYIlle COPHEHTHPOBATHCS
B TIOCJIECOBATEIBHOCTA  OCBOCHHMS  Kypca C  TMO3UIMHA  OpPraHU3aIluH

CaMOCTOSITEIbHOM pa6OTBI.
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IIpn opranmn3annu npouecca OCBOCHUS JUCHUIUIAHBI CIEAYET YUYUTHIBATD:

1. Ilnanuposanue epemenu, 0meedeHH020 Ha 0C8OEHUE OUCYUNTUHDI.

IIpy nnaHUpPOBAaHMM BPEMEHM HA OCBOCHHE JHCLHMIUIMHBI  CIENYET
PYKOBOJCTBOBAThCSI: CTPYKTYPOW NHUCHUIUIMHBI, B KOTOPOW YKa3aHbl KOJUYECTBO
aKaJeMHUYECKUX YacOB B pa3pe3e KaKJIOoW TeMbl, BUJA 3aHATUN (JEKLIMOHHOE,
IPAKTUYECKOE, CEMUHAPCKOE) M 4Yachl Ha CAMOCTOATEIbHYIO pPaboOTy; (opmoit
TEKYILIEro KOHTPOJsS YCHEBAEMOCTHU (TECTbI, BBIIIOJHEHUE HWHIAWBUIYAJIbHBIX U
NPAKTUYECKUX 3aHATUN U Ap.); (GOPMOI MPOMEKYTOUHOMN aTTECTALMH (3a4ET).

2. IlocnedosamenvrHocmy Oelicmautl npu 0C80EHUU OUCYUNTIUHDBL.

W3ydyenne Kaxmoil Tembl UCHUIUIMHBI IEI€CO00pa3sHO HayuHATh CO
3HAKOMCTBA C COJEPKaHMEM IHCLMIUIMHBI B pa3pe3e TEM; 3aTeM CIEIyeT JTall
m0/100pa UCTOYHHUKOB M3 YUCIIA PEKOMEHTyEMbIX U MOJ00PaHHBIX CAMOCTOSTEIHHO
(HayuHble cTaThbu; WHGOpMaIUs C OQUUUATIBHBIX CAHWTOB TOCYJApPCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOI'O0 CaMOYIpaBJieHUsA U Ap.). VM3yueHue UCTOYHMKOBOU
0a3bl MOXET CONPOBOXKIAThCSI KOHCHEKTUpoBaHueM. llenecoobpazHo Bectu
nepeyeHb MPOOJIEMHBIX BOIPOCOB KaK IO CYIIECTBY TEMbI, OOYCIIOBJIEHHBIX
npoberaMd B HAayyHOM U IPAaBOBOM IoJie M TpobsieMaMu MPaKTUYECKOro
XapakTepa, Tak U B CiIy4ae 3aTpyJHEHUN C YSICHEHHEM CMbICIA H3JI0KEHHOI'O B
UCTOYHMKAX Marepuana (yka3aHHbIE BONPOCHl MOTYT OBITb pa3peleHbl
CaMOCTOSITEJIBHO, BO BpPEMsI CECCHUOHHBIX 3aHSATUH WM Ha KOHCYJIbTalUU C
npenojaBaTesieM).

JUIsi MOATOTOBKM K MPAKTUYECKUM 3aHATUSAM PEKOMEHAYETCS MOAPOOHO
U3YyUUTh KOHCHEKT JEKIMA M MaTepuaibl, NPEAUIECTBYIOIUX NPAKTUYECKOMY
3aHATUIO. TaKXke PEKOMEHIYETCS O3HAKOMUTBCS C TEXHOJIOTMEW ITPOBEACHUS
NPAKTUYECKUX 3aHATUM, KOTOpas BKJIOYAET CIEIYIOUIME dTalbl: OO0bSICHEHUE
3aJlaHdd W HaBBIKOB (KOMIIETEHIIMI), KOTOpbIE 3aKpEIUISIOTCA B XOJE €ro
BBIMIOJIHEHHS; 3HAKOMCTBO C KOHKPETHBIMM HMCTOYHMKAaMU HWHGOpManuu 1Jis
BBIMIOJIHEHMSI 3a/laHus; OOCYKJIEHHE M YTOYHEHHE BOIPOCOB B XOJI€ aHAJIM3a
UCTOYHUKOB HMH(POpPMAIMHM; COBMECTHBII MPOCMOTP IMEPBUYHBIX PE3YJIbTATOB,
OLIEHKA WX COOTBETCTBHUSA MO (POPMAJIbHBIM U COJIEPKATEIbHBIM TPEOOBAHUSM.

3. Hcnonvzoseanue yueOHO-MemoOuueckux mamepuanog u pabomy ¢
Jumepamypotl.

Crnenyer NpUMEHATH CIEAYIOMIYIO IOCIENOBATEIBHOCTh WCTOYHHKOB IS
U3Y4YeHUS TeM JHUCLUMIUIMHBI: HOPMATHMBHBIE NPABOBBIE AKTHl MO JUCIUIUIMHE,
KOMMEHTApUHU K 3aKOHOJATEJIbHBIM aKTaM; Hay4YHYIO M Y4YEOHYIO JIUTepaTypy, a
TaK)Ke IPYrue UCTOYHUKH.

4. [loocomogky k mekyujemy KOHmpoio yCneeaemocnu.

OCHOBHOHM 3ajjaueil TEKYLIEro KOHTPOJIsSI YCIIEBAEMOCTH OO0y4aroUuuxcs
SIBJIIETCS MOBBIILIEHUE KAYECTBA 3HAHUN, IPUOOPETEHNE U PAa3BUTHE UMHU HaBBIKOB
CaMOCTOATENHLHON paboThl. TeKyluii KOHTPOJb 3HAHWH, OOYYaIOIIUXCS TI0
JUCUUIUIMHE MOXET HMMETh CIEAYIOIIME BHJIBI: YCTHBIA OINpPOC Ha JIEKLUSX,
IPaKTUYECKUX 3aHATHSX; MPOBEPKA BBINOJHEHUS MHCbMEHHBIX CaMOCTOSATEIbHBIX
pa®oT U JOMAaITHUX 3aJJaHHil; TECTUPOBAHUE.

His 5¢¢deKTUBHON MOATOTOBKM K TEKYILIEMY KOHTPOJIIO MO JAWCLUHUIUIMHE
HEOOXOJMMO HCIIOJIb30BATh PEKOMEHAOBAHHYI0 OCHOBHYIO U JOTIOJIHUTEIHHYIO
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JUTEpaTypy, KOHCHEKThl JEKUMM, pa3padOTKH CTYJIEHTOB, BBHINIOJIHEHHBIE B
pe3yJsbTaTe MOATOTOBKY U BBIIIOJIHEHUS] CEMUHAPCKUX U IIPAKTUYECKUX 3aHATHUM.

5. ®OHJ] OHEHOYHBIX CPEACTB AJI51 HPOBEJAEHUA
HPOMEXYTOYHOU ATTECTAIIMM 11O JUCIIUIIJIMHE

5.1. llepevyeHb KOMMIETEHIMI M 3TANIBI MX (POPMHUPOBAHUS

Cornmacho ®I'OC BO 1o Hamnpasienuto noarotoBku 51.03.06
bubnnoreuyno-uHGOpMaIMOHHAS IEATEILHOCTh B paMKaX M3yYEHUS ITUCIUATLIAHBI
«MeHEeIKMEHT COXpaHEHUs JOKYMEHTHBIX PECYPCOB» y OOYYArOIIMXCS JTOJKHBI
OBITH C(HOPMHUPOBAHBI CIICTYIOIINE KOMIIETCHITUH:

Koxa DopMYyJUPOBKA KOMIIETCHIIUU

K npo¢ecCHOHAIbHbIC KOMIIETEHIIUN

[IK-15 | CnocoOHocTh (hopMUpOBATH (POHBI TOKYMEHTOB,
aBTOMATH3UPOBAHHbBIC 0a3bl JAHHBIX, 00ecreunBaTh UX 3PGHEKTUBHOE
MCII0JIb30BAaHUE U COXPAHHOCTh

B pesynpTaTe OCBOCHHS AMCIHUIUIMHBI CTYJIEHT JOJDKEH pealn30BaTh
CIIOCOOHOCTh (popMUpOBaTh (OHABI JOKYMEHTOB B TOM YHCJE JJICKTPOHHBIX,
oOecrieunBath UX 3PPEKTUBHOE UCTIOIB30BAHUE U COXPAHHOCTbD.

HavanbHbli 3TAN:

Ha »Tom »srtame QopMupyroTcs 3HaHUS W HMHCTPYMCHTAIBHBIC OCHOBBI
KOMITETCHIIUH, OCBAaWBAIOTCS OCHOBHBIC KaTeropuu, (OPMHUPYIOTCS Oa30BbIC
YMEHHUS. OOyyaromuiicsa3HaeT TEOPETHKO-METOI0JIOTHUSCKHEC OCHOBBI
COXpPaHHOCTH U COXPAHEHUS JTOKYMEHTHBIX pecypcoB.Eciu cTyneHT oTBeudaer
3TUM TpPeOOBaHUSM, MOXXHO TOBOPUTH 00 OCBOEHHUM WM IOPOTOBOTO YPOBHS
KOMIICTCHIMH.

Ecniu oH He TOJIBKO TOHMMAET CYIIHOCTHBIE OCHOBBI COXPaHHOCTU
oubimoreyHoro ¢GoHaa, HO U TOTOB CaMOCTOSITEIHLHO OCYIICCTBISATH paboOTy IO
KOHTPOJIIO 32 YCJIOBHSIMHU COXPAaHHOCTH OuOnnoredyHoro (oHAa, TO ATO YxkKe
OCHOBHOM 3Tar, ooecrieunBaronuii GopMHUpoOBaHNE KOMITCTECHIIUU.

OcHoBHOM ITaAN:

Ha ocHOBHOM »JTarie 3HaHWS, YMCHHS, HaBBIKH, OOCCIICUYMBAIOIINC
dbopMHpoBaHrE KOMIETEHIMHU, 3HAUUTEILHO BO3PACTAIOT, HO €IIE HE JOCTUTAIOT
UTOTOBBIX 3HA4YeHWI. Ha 3TOM »Tame CTyIeHT OCBaMBacT METOABI U CIIOCOOBI
COXpaHHOCTH OMOIMOTEeYHOTO (DOHIA, CTPYKTYPUPOBAaHUS cOocTaBa (hOHAA C IETBIO
€ro COXpaHCHHUSI.

CrocobeH camMOCTOSATENBHO pemiaTh Y4eOHbIe 3aJadud 10 BOMPOCaM
COXPaHHOCTH JIOKYMEHTHBIX pECypcoB B 3aBUCUMOCTH OT THIAa W BHJA
JIOKyMEHTOB.

YMeeTr HE TOJIBKO OCYIIECTBISATH CAaMOCTOSATEIHLHO TEXHOJOTHUECKHE
MPOIIECCH COXPAHHOCTH JOKYMEHTHBIX PECYPCOB, HO M BHOCUT TIPEIJIOKECHUS TIO
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€€ COBEpPLICHCTBOBAHUIO. YCIICIIHOE MPOXOXKACHUE 3TOr0 3Tama I[O3BOJIAET
JOCTUYb CTAHJAPTHOTO YPOBHS C(HOPMUPOBAHHOCTH KOMIIETEHIIUH.
3aBepaomuii 3Tam:

Ha 3aBepmatoiiem sraneoOydaroluiicss TOCTUTaeT UTOTOBBIX IMOKa3aTesei
1O 3asBJICHHONW KOMIIETEHIIMH, TO €CTh OCBaMBAaE€T BECh HEOOXOJUMBIH 00bEM
3HAHWUW, OBJIAJIEBAaCT BCEMU YMEHHUSIMH U HaBblkaMM B cdepe 3asBICHHOM
komneTeHIMU. OH CIOCOOEH HCIOJIb30BaTh ITH 3HAHMS, YMEHHs, HABBIKU IIPH
pEelIeHNH 3a7a4 TMOBBILIEHHOM CII0OKHOCTM M B HECTAaHAAPTHBIX YCJIOBHSX,
JEMOHCTPUPYET  3TAJOHHBIK  YpPOBEHb C(POPMHUPOBAHHOCTH  KOMIIETEHIUU.
BnaneeTcoBpeMEHHbIMH ~ METOAAMM  YIPaBJIEHUS IMPOLECCaMU  COXPAHHOCTH
JIOKYMEHTHBIX PECYpPCOB, NPHUMEHSETUX Ha TMPAKTUKEB MPOHecCHOHATHLHON
JeSTeNIbHOCTH OMOINOTEK, MH(OPMAIIMOHHBIX IEHTPAX.

[loka3zaTensiMi  yCHEUIHOCTH OCBOEHUSI CTYJIEHTOM JaHHOW y4eOHOH
JUCHMIUTMHBI TIPU TPOBEACHUHM UTOTOBOI'O KOHTPOJIS SIBJISIFOTCSI HA0OpP OCBOCHHBIX
KOMIIETCHLIMH 3HAaHUM, YMEHUHN U HaBBIKOB. CTYJIEHT BIIAJCET NOJHBIMU 3HAHUSAMU
IO 3a51BJICHHON KOMIIETEHIIMU

Jist 5hPexkTHBHONW TOATOTOBKM K TMPOMEXKYTOYHOW AaTTECTAIlMH  I10
JUCHMIUIMHE HEOO0XOAMMO MCHOJIb30BaTh PEKOMEHJOBAHHYID OCHOBHYIO H
JOTIOJIHUTENIBHYIO JINTEPATypPy, KOHCIEKTHI JIEKLIWWA, 3alUCH, CHCIIAHHBIE B XOJE
IOJATOTOBKM K CEMHHAPCKUM U MPAKTHYECKUM 3aHATHSM.

5.2. Iloka3aTe/in 1 KPUTEPUH OLCHUBAHMS KOMIIETEHIIU I

JUis olleHMBaHMs pPe3ysibTaTOB OOyYeHHs B BHJE€ 3HAHUM HCIIOJIB3YIOTCA
CIIEAYIOIIME TIPOLEAYPHl M TEXHOJOTMM: YCTHBIM OIPOC; WHIWBUAYAIBHOE
cobeceloBaHUE, MICEMEHHBIC OTBETHI Ha BOIIPOCHI (B BUJC MEKYUje20 KOHMPOJisL).

IIpomMe:KyTOYHBIH KOHTPOJIb PEATU3YETCS B XOJE€ Ca4yd 00YyYaroIUMUCH
3adera Ha 2 Kypce.

3auer nmpoBoAMTCS B (popMe ycTHOTO ompoca. Ha moaroroBky k Bompocam
ounera maércs 20 mmHyT. B cinydae He cmaum 3aueTa CTYJIEHT HMEET IMpaBo
IepecaaTh 3a4€T B yCTAHOBJIEHHOM IOPSIAKE.

O01mme KpuTepun OLIEHKH OTBETOB CTYJACHTOB

O1neHkKa «3a4TeHo» OneHka «He 32a9TEHO»
OrneHnBaeTcs OTBET, €CIIH CTYJICHT UMEET cucTeMHble | ['pyObie ommoOKy.
IIOJIHBIC 3HAHUA U YMeHI/ISI 110 HOCTaBHeHHOMy HGYIIOBHCTBOPI/ITCHBHOC 3HAHUEC OCHOBHBLIX
BOIIPOCY. TEPMHUHOB M TIOHATHH Kypca;
Cogeprkanue BOIpoca u3jaraet CBA3HO, B KpaTKOH OTCYTCTBHUE JOTUKU U MOCIEIOBATEIILHOCTH B
(hopMe, pacKpBIBaET MOCIIEAOBATEIIEHO CYTh M3II0KEHUH MaTepuana Kypca;

M3y4EeHHOT0 MaTepuaja, IeMOHCTPUPYS MPOYHOCTh U | HEyMeHHE (HOPMYIUPOBAThH OTACIbHBIC BHIBOIBI
TIPUKIIAAHYIO HAPABICHHOCTh MTOJIYYCHHBIX 3HAHUN | M 0000IIEeHNUS 110 TEME;

Y YMEHUH, HE I0IyCKAaeT TEPMUHOIOTMUECKUX HEYMEHHE HCII0Ib30BaTh (PyHIaMeHTaIbHbIE
OIOOK U (PaKTUIECKUX MOHATHS U3 0a30BBIX 00IIENPOPECCHOHATBHBIX
JIUCITUTITNH.

I[IpoMe:KyTOUYHBIIT  KOHTPOJIbTAKKE peanu3yercs B  XOJIe  CAayH
oOyJaroMMuCs 3K3aMeHa Ha 3 Kypce.
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Ok3aMeH mpoBoauTcs B (opme ycTHOro ompoca. Ha mnoarotoBky k
BOIpocaM HK3aMeHaluMoHHoro Ownera paércs 30 wmuHyT. OneHka 3HaHUN
IPOM3BOIUTCS 10 4-X OAJUIbHOM HIKasie. B ciyyae Hey10BIETBOPUTEIHHON OIICHKH
CTYACHT UMEET MPaBO MEePeCcAaTh FIK3aMEH B YCTAHOBJICHHOM HOPSAKE.

OO0mue KpUTEPHH OLIEHKH OTBETOB CTYJACHTOB

Onenka Onenka Onenka Onenka
«OTJIUYIHOY «XOpPOoII0» «yJ10BJIETBOPH «HEy/J0BJIETBOPH
TeJIbHO» TeJIbHO»
OneHuBaeTcs OneHuBaercs OneHuBaeTtcs O1eHuBaeTCs OTBET,
OTBET, €CIIN OTBET, B HETIOJIHBIN OTBET, B MIpY KOTOPOM
CTYJEHT UMEET KOTOpOM KOTOPOM CTYACHTBI
CHUCTEMHBIC OTCYTCTBYIOT OTCYTCTBYIOT JEMOHCTPUPYIOT
IIOJIHBIC 3HAHUS U | HE3HAYUTE/IbHBI | 3HAUUTEJIbHBIC OTPBIBOYHBIE,
YMEHHUS 110 € DJIEMEHTBI AJIEMEHTHI OeccucTeMHbIC
MIOCTABJICHHOMY | COJICp>KaHUsI coAep KaHUs WU 3HAHUS, HEYMEHUE
BOIIPOCY. W MPUCYTCTBYIOT BCE BBIICIUTH TJIABHOC,
Conepxanue MPUCYTCTBYIOT | BBIIICU3JIOKEHHBIE CYIIIECTBEHHOE B
BOIIPOCA U3JIaraeT | Bce 3HAHUS, HO OTBETE, JOMYCKAIOT
CBSI3HO, B HEOOXOIUMbIE | TOMYLIEHBI rpyObie OIIHOKH
Kpatkoit oopme, | SIEMEHTHI CYIIIECTBEHHbIC
pacKpbIBaeT COJIEpKaHUsl, HO | OITMOKH, HEJIOTUYHO,
MOCJIEA0BATEILHO | IOMYIICHBI MPOCTPAHHO
CyTh U3yYEHHOT'O | HEKOTOpHIC M3JI05KEHO OCHOBHOE
MaTepuaia, OIIINOKH, coaepKaHue
JEMOHCTPUPYSI WHOTJa BOIIpoOca.
MPOYHOCTH U HapyIiaaach
MPUKIaAHYIO MOCJICA0BATEIb
HaIMpaBJIEHHOCTh | HOCTh
MOJTYYEHHBIX W3JI0KCHUS.
3HAaHUU U
YMEHHI, HE
JOTyCKaeT
TEPMUHOJIOTHYEC
KHX OIIHOOK 1
dhakTHIECKUX
HETOYHOCTEH

IIo COBOKYIIHOCTH pPE3yJbTAaTOB TEKYIIETO0 M IPOMEKYTOYHOTO KOHTPOJIS
BBIHOCUTCS UTOTOBAsl OLIEHKA 34 CEMECTP.

5.3.MaTepuaJibl 1Jisl OIEHKHA U KOHTPOJISI pe3yJIbTaTOB 00y4eHUs
2 kypc (3auer)
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MarepuaJibl AJ151 OEHKH M KOHTPOJIsl pe3yJibTaTOB dopmupyemble
00y4eHus KOMIIeTeHIMH

1 | JlIokyMeHTHBIE PECypChl KaK 00OBbEKT COXPaHECHHUSI. I1K-15

2 | OCHOBHBIC TIOHATHUS U KAaTETOPUH MEHEPKMEHTA [1K-15
COXpaHEHUs JOKYMEHTHBIX PECypCOB.

3 | CoxpaHeHne TOKyMEHTHBIX PECYPCOB B MPOIEccax I1K-15
HCITOJIh30BAHUAI.

4 | PexxuM, yCclIOBUS U MaTepUalbHO-TEXHUYECKas 0a3a [1K-15
dboHI0XpaHCHHUS.

S | ®yHKIIMU MEHEIKMEHTA COXPAaHEHUS TOKYMEHTHBIX [1K-15
PECYpCOB: yUeT, aHaJIN3, IPOrHO3UPOBAHKE, TUTAHUPOBAHUE,
opraHu3aliysi, KOHTPOJIb, MOTHBAIIH.

6 | buonorndyeckrue U XUMHYECKUE METOIBI 3AIIUTHI I1K-15
JIOKYMEHTHBIX PECYpCOB OUOIUOTEKH.

7 | PexxuM XpaHeHHUs JOKYMEHTHBIX PECYPCOB. [1K-15

8 | KommproTepHbie TEXHOJIOTHH B MPOIIECCAaX COXPAHCHHUS [1K-15
JIOKYMEHTHBIX PECYPCOB.

9 | Coxpanenue (hOHIOB B IKCTPEMAJILHOM CUTYAIUH. [1K-15

10 | 3nayenue yuera 6MOIMOTEUHBIX (POHIOB B KOHTEKCTE [1K-15
o0ecrieueHus: UX COXpPaHHOCTHU

11 | KomruiekcHast cuctema 6€30macHOCTH OMOIMOTEK U [1K-15
O6m0IMOTEeUHBIX (POHJIOB.

12 | Pacnipenenenue JOMHKHOCTHBIX 00s3aHHOCTEN [1K-15
oubnmrorexkapel, pabotaronux ¢ OUOIUOTEYHBIM (OHIOM.

13 | ®opmupoBaHue 0011IECTBEHHOTO MHEHHUSI 110 TIpodIeMam ITK-15
coxpaHeHHs OnOmoTeyHoro GoHma.

14 | PexnamMHO-IpeICTaBUTENbCKAS JOKYMEHTALIHS 110 [1IK-15
COXpaHHOCTH OMOJIMOTEYHOTO (POHTA.

3 Kypc (3K3aMeH)
MarepuaJibl AJ1s1 OIEHKH ¥ KOHTPOJIsSI pe3yJibTaToB dopmMupyemble
00y4eHust KOMIIETEHIIUH

1 | Drambl pa3pabOTKK U KOMIIOHEHTHI PeaTn3aIiuu ITK-15
CTPaTETUYECKOTO TUTAHA 110 COXPAHEHUIO JJOKYMEHTHBIX
pecypcoB

2 | Kontposnb kak GyHKIIMS MEHEIKMEHTA: 3HAUCHHE, ITK-15
OpraHu3alys Mporecca KOHTPOJIS 32 COXPAHHOCTHIO
JIOKYMEHTHBIX PECYPCOB.

3 | IlpodeccunonanbHo-KBaMMpUKAITMOHHASI MOJIEIb ITK-15
MEHEe)Kepa — XpaHuTelsi OnbInoTedyHoro (hoHa.

4 | IlHHOBaIIMOHHBIA MEHEHPKMEHT: CYIITHOCTh, 3HaUCHHUE, [1IK-15

TE€XHOJIOTUSI IHHOBAIIMOHHOTO MPOIIECCa, ATANbI U
COJIepKaHhe PeOpraHu3allni.
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5 | JlokymeHnTanmonHoe obecrneueHue hoHI0XpaHCHMUS. I1K-15

6 | Opranmu3anusi CUCTEMbI 0€30IaCHOCTH JTOKYMEHTHBIX [1IK-15
peCypCcoB: KOHTPOJIb €€ 00eCIICUCHUSI.

7 | Coxpanenue QoHJIa B MPOIIECCAX UCTIOJIb30BAHUS IT1K-15

8 | OCHOBHI pecTaBpaliy JOKYMEHTOBS ITK-15

9 | ®oHa KHUKHBIX TAMATHUKOB: (hopMHUpOBaHHE, [IK-15
COXpaHEHHE, HUCIIOIh30BaHNE

10 | 3amuTa 6MOJIMOTEKH OT MOXKapa [1K-15

11 | [Topsimok AeHCTBHM B pa3IUYHbBIX CUTYaIIHIX, [1K-15

MEpPONPUATHUSA 110 TUKBUIAALUHN [TOCIEACTBUN
YPE3BBIYANHBIX CUTYALUH.

12 | Coxpannocts qokymenta. ['OCT 7.50-2002 «Kounceppamus [IK-15
JnoKymMeHToB. OO1me TpeboBaHus»,

13 | IlpaBuna oOpaieHus ¢ JOKYMEHTaMH JIJIs TI0JIb30BaTeeh [1K-15
U TIepcoHasa

14 | 30HBI pHuCcKa B MPOLIECCE HCIOJIB30BAHUS JIOKYMEHTHOTO [1K-15
dbonma

15 | PeruonanbHas cuctemMa (poH/1a KHUKHBIX ITaMSATHHUKOB. [1IK-15
HayuHble u opraHn3aliioOHHbIE OCHOBBI.

16 | ®enepanbHOE 3aKOHOIATEIILCTBO M OCHOBHBIC ITPABOBBIC [1IK-15

HOPMBI, 00ECTICYMBAIONINE COXPAaHEHUE TOKYMEHTHBIX
pecypcoB. DeepanibHbIN 3aKOH «O OUOJTMOTEUHOM JIETIE.

17 | HopMaTuBHBIE NpPaBOBBIE JOKYMEHThl CyOBbEKTOB PD u [IK-15
MYHULHATTAITBHBIX o0pa3oBaHuUi, Kacaromuecs
(bopMHpOBaHUS, UCIIOJIB30BAHUS U XPAHEHUS JTOKYMEHTHBIX

pECypcoB.

18 | CkanupoBaH#e TOKYMEHTOB M TEXHOJIOTHS MX COXPaHEHUS I1K-15

19 | 'oroBHOCTH OMOIMOTEK K TOAABICHUIO 3aTOPAHUM H [1IK-15
O60proe ¢ moxapamu

20 | TexHOJIOTHSA NOATOTOBKH K 3aTOINICHUIO U ITOATOINICHHUIO, [1K-15

O60pb0a ¢ 3TUM OEJICTBHEM U NTOCTAaBAPUIHbBIC JICHCTBUSI.

5.4. Metoauveckne MaTepHAJIbI 110 OLIEHUBAHUIO Pe3yJIbTATOB 00y4eHHs

IIpomexyTouHAsi aTTecTallUsl PEATU3YETCS B XOJ€ CAaUYd 00y4YarOUMMHCS
3a04HOM (hopmbl 00yueHus 3auera. L{enpio mpoMeKyTOUHON aTTeCTally SIBISETCS
KOMILJIEKCHAsE U OOBEKTHBHAsI OIIEHKAa 3HAHUN CTYJEHTOB B IPOLIECCE OCBOEHUS
UMU OCHOBHOM 00pa3oBaTENbHONW MPOrpaMMBbl BBICIIETO MPOPECCHOHAIBHOTO
oOpa3zoBanus. IIpomexyTouyHass aTTecTalsi MPOBOJUTCA IO 3aBEPILICHUU
U3YYEHUS JUCLUIUIUHBI « MEHEeI)KMEHT COXpaHEHUsI JOKYMEHTHBIX PECYPCOBY.

3auer Mo AUCIUIUIMHE MPECIENyeT Ledb OLUEHUTh PaboTy CTYIEHTa 3a KypcC
(3P0), creneHb YCBOECHMSI TEOPETHUYECKUX 3HAHUNW U KOMIIETEHUUH, YpOBEHb
TBOPYECKOTO  MBIIUICHUS, HABBIKOB CaMOCTOATEIBHON  paboThl, yMEHHE
aHAM3UPOBATh TOJYUYCHHBIC 3HAHUS W MPUMEHSATh UX B PEIICHUU MPAKTHUYECKHUX
3a/1ay.
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3adeT mMpOBOAMUTCS B YCTHOM (popme 1Mo OujieTaMm, KOTOPbIE YTBEPXKAAKOTCA
kadenpoit. Ilpu HE0OXOAMMOCTH TPENOJABATENI0 MPEAOCTABISETCS MPABO
3a/1aBaTh CTYJIEHTAaM JOIOJHUTEIbHBIE BOIPOCHI, @ TAKKE TIOMUMO TEOPETUUYECKUX
BOIIPOCOB JaBaTh MPAKTUYECKHUE 3aJJaHUS 110 MPOTpaMMe Kypca.

Bo Bpems 3auera CTyJIEHThI MOTYT MOJIb30BaThCA yU€OHBIMH MTPOTpaMMaMH,
CIIPAaBOYHUKAMH W MPOYUMHM HCTOYHUKAMH HWHGOpPMAIMU, TEPeUYeHb KOTOPBIX
yCTaHaBJIMBAETCS IMPENOJaBaTelieM M COTJIACOBBIBACTCS Ha 3acelaHuu Kadeapsbl.
Hcnonb3oBaHne MaTrepualioB, HE NPEAYCMOTPEHHBIX YKA3aHHBIM NEPEYHEM, a
TaKXe TMOMbITKAa OOIIEHUS C APYTUMHU CTYJEHTaMH, B TOM YHUCJIE C MPUMEHEHUEM
AIIEKTPOHHBIX CPEACTB CBSI3U, HECAHKI[MOHUPOBAHHBIC MTEPEMEILICHUS CTYJICHTOB U
T. . SBIAIOTCA OCHOBAaHHMEM IS YJaJ€HUs CTYyACHTAa U3 ayJuTOpUU U
MOCJIEIYIOIIETO BHECEHUS B BEIOMOCTh OTMETKHU «HE 3aUTECHO.

KpurepusiMu  ycrnemHoOCTH OCBOEHHMS CTYACHTOM JaHHOW y4yeOHOM
JUCLUUIUIMHBI IPU MTPOBEJECHNUN TEKYIIIETO U UTOTOBOTO KOHTPOJIS SIBISIOTCS:

1. KonnuecTBO mpaBUIBHBIX OTBETOB 110 OUJIETY.

2. AKTHBHOCTb MTOBEJICHUS CTY/IEHTA HA CEMUHAPCKUX 3aHSTUSAX, BHITIOJTHEHUE
KOKIBIM  CTYJIGHTOM  BCEX  MPAKTHUYECKUX  pabOT, OCMBICICHHOCTh W
CaMOCTOSITEJIbHOCTD CY>KI€HUM, TPOSIBJIEHHBIX B XOJI€ YCTHOTO OMpPOCA.

3. TlpaBusbHBIE OTBETHI HA BOMPOCHI TIO COJIEPKAHUIO OA30BBIX UCTOUHUKOB M3
CIHCKOB PEKOMEHJIOBAHHOM JINTEPATYPHI 10 AUCHUIUIMHE.

4. JlemoHCTpalusi 3HaHUS  MPOQPECCHOHAIBHBIX TEPMHUHOB, TOHSTHUH,
KAaTEerOpUi U TEOPUI.

5. Hanumune COOCTBEHHOrO BHUIEHUS paccMaTpuBaeMod  MpoOJIEeMBlI,
c(hOpMUPOBAHHOTO Ha OCHOBE M3YUCHUS M aHAJIN3a HAYYHBIX PaOOT, BHITTOJTHEHUS
MPAKTUYECKUX 3aTaHUN.

IIpome:xyTouHasi arrecTalmMsl pealU3yeTcd TAaKXKe B XOJ€ CJayu
oOydJarmuMHCs dK3aMeHa. Lleapl0o TPOMEKYyTOYHOW aTTecTanuu  SBISETCS
KOMITJIEKCHAsT M OOBEKTHBHAsI OIlEHKAa 3HAHUW CTYJCHTOB B IPOIIECCE OCBOCHUS
UMU OCHOBHOW MPOQPECCHOHATLHON 00pa30BaTEIbHOM MPOTPAMMBI  BBICIIIETO
oOpa3oBaHUs.

DK3aMeH TMPOBOAUTCA B YCTHOH (hopMe MO SK3aMEHAI[MOHHBIM OMIIeTaM,
KOTOpBbIE  yTBEpKAarOTCs  3aBenyromield  kadeapon. Ilpm  HeoOXoaumocTH
HK3aMEHATOpPy NPEAOCTABISIETCA MPaBO 3aJlaBaTh CTYACHTAM JIOMOJHUTEIbHBIC
BOIIPOCHI, a TaKX€ MOMHUMO TEOPETUYECKUX BOIPOCOB JaBaTh MPAKTUUYECKUE
3aIaHus IO IporpamMe Kypca.

Bo Bpemss »53K3ameHa CTyAEHTBI MOTYT TIOJIb30BaThCA  YYEOHBIMU
mporpaMMamu, CIpaBOYHUKAMU M TPOYMMHM HCTOYHMKAMH HWH(opMamuu,
IEPEYEHb KOTOPBIX YCTAHABIMBAETCS MPEIIOAABATEIIEM.

KpurepusiMu  yCremrHocT OCBOEHHSI CTYJACHTOM JAaHHOW y4yeOHOM
JUCUUIUIMHBI IPU TPOBEJAECHUU TEKYILIETO U UTOTOBOIO KOHTPOJIS SIBJISFOTCSA:

1. IlpaBuibHbBIC apryMEHTUPOBAHHbBIE OTBETHI Ha BOIPOCHI
HK3aMEHAIMOHHOTO OujeTa.

2. JlemoHcTpaiusi 3HaHWS NPO(PECCHOHATBHBIX TEPMHUHOB, TOHSATHH,
KATETOPUN U TEOPUH.
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3. Hanuuwe cOOCTBEHHOTO BHUJEHUS paccMaTpUBaeMOl MpPoOJIEMBI,
c(pOpMUPOBAHHOIO HAa OCHOBE M3YUEHHUS U aHAJIN3a HAYYHbIX PaOOT, BBIIOIHEHMS
NPAKTUYECKUX 3aJaHUM.

6. PECYPCHOE OBECIIEYEHHUE

6.1. OcHOBHAA M IOMOJIHUTEJbHAA Y4yeOHAasl JIUTepaTypa

6.1.1. OcHoBHas JuTEpaTypa

1. bubmuoreunsii Qoun : xpecromatuss / coct. O. A. JlonmatuHa. —
Xabaposck: Xabap. H-T nckyccTB U KyabTypsl, 2014. — 140 c.

2. Cromspo, HO.H. VYmpaBnenue OubGnuoreunbiM (OHAOM : y4eOHO-
npaktudeckoe mocodue / FO.H. Cronsapos ; MuHucTEepcTBO KYIbTYphl Poccuiickoii
Oeneparnuu, DeaepanbHOE TOCYIAPCTBEHHOE 00pa30BATENBLHOE YUPEKICHUE
BBICIIETO MPO(EeCCHOHAIBHOTO 00pazoBaHus «OpIOBCKUM TOCyIapCTBEHHBIN

MHCTUTYT HCKYCCTB W KyJbTypbl». - Open : OproBCKMU TrOCYJapCTBEHHBIN
MHCTUTYT UCKYCCTB M KyJbTyphl, 2015. - 155 c. : Tabmn., cxem. - bubnuorp. B KH. ;
To xKe [ DNEKTPOHHBIM pecypcl]. - URL:

http://biblioclub.ru/index.php?page=book&id=439363.

6.1.2. JlonotHUTEIbHAS JIUTEpPATYpA.

1. bmromun, A.M. MupoBble uHGMOPMAIIMOHHBIE peCypchl : ydeOHOe
nocobue / A.M. bmomun, H.A. ®deoktuctos. - 3-¢ u3a., nepepad. u nom. - Mocksa
: M3partenscko-ToproBast kopropauusa «JlamkoB u K°», 2016. - 384 c. : un. -
(Yuebubie u3ganus g 0akanaBpoB). - bubmuorp. B ku. - ISBN 978-5-394-02411-
5 ; To xKe [DNEeKTpOHHBI pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=453024.

2. MarseeBa, W.}O. bubmmoreunast uHHOBaTHKa : yueOHoe nocodue / 1.1O.
MatBeeBa ; denepanbHOE TOCYJAPCTBEHHOE O00pa30BaTEbHOE YUYPEKICHHE
BBICIIEr0 MpOo(ecCHOHANbHOTO 00pa3oBaHusl «YenssOMHCKas TOCyAapCTBEHHAS
aKageMus KyJbTypbl M HCKYCCTB», HCTUTYT MOKYMEHTAIBHBIX KOMMYHHUKAIIHH,
Kadenpa 6ubamnoreuno-uHpopMamoHHoN aearenbHocTh. - Yensiounck : UI'AKH,
2010. - 128 c. : un. - bubmumorp.: c. 119-123. - ISBN 978-5-94839-228-8 ; To xe
[DneKkTpOHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=492220.

3. Mopega, O.H. ®opmupoBanue JOKyMEHTHBIX (DOHIOB : yueOHOE ocooue
/ O.H. Mopega. - Kemeposo :Kem['YKU, 2010. - 300 c. - ISBN 978-5-8154-0175-4
; To xKe [ DJIeKTPOHHBIA pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=227755.

4. Tapanmenko, JI. I'. Hnadopmanmonnoe obecrneueHrne moTpeOHOCTEN
pervoHa [DnekTpoHHBIA pecypc]: yuebHoe mnocodue / JI. I'. Tapanenko. —
Kemepogo: Kem['VKH, 20009. — 195 c. — URL:
http://biblioclub.ru/index.php?page=book&id=228135
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6.1.3. PexoMeHnayemas qutepatrypa

1. O oubnuoreunom naene: denepanpHbiii 3ak0H OT 29.12.94 Ne 78-D3 (B
pen. @enepanbHoro 3akoHa ot 22.08.04 No 122-D3).

2. OO0 00s3aTenbHOM JK3eMIUIsIpe JTOKYMeHTOB: (dDenepanbHbIi 3aKOH OT
29.12.94 Ne 77-@3 (B pen. denepanbpHoro 3akoHa oT 22.08.04 Ne 122-D3; Ne 28-
@3 or 20 mapra 2008 r. «O BHeceHMM u3MeHEHUW B DenepalibHbIA 3aKOH
Poccuiickoit @enepanuu «O0 00513aTeTbHOM 3K3EMILIAPE JOKYMEHTOBY ).

3.TOCT P 7. - 2015 «bubnunoreunsiit pona. TexHomorus GpopMupoBaHus»;

4. TOCT P 7. 0.76-2015 «KommnekroBanue poHma JOKYMEHTOB. TepMHUHbI
Y OIIPEIEIICHUS;

5. TOCT 7.50-2002 «Konceppamust rokymeHToB. OO111e TpeOOBaHUSY,

6. [lopsimok yyeTa JOKYMEHTOB, BXOASIIUX B COCTaB OUOIMOTEeYHOTO (POoHAA:
[Ipunoxenue x IIpukazy Mununcrepcra KynbTypbl Poccuiickoit denepannu ot 8
okTsiopst 2012 1. Ne 1077 t «O6 ytBepxknenuu l[lopsimka ydeta JOKYMEHTOB,
BXOJSIIUX B COCTaB OMOIMOTEUHOTO (hOHIAY.

6.2. Pecypchbl MH(pOPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn « AHTEepHE)

B coorBercTBUM ¢  JMUEH3MOHHBIMH  HOPMAaTUBaMH  OOecCHedYeHUs
OMOJIMOTEUYHO-UH(DOPMALIMOHHBIMU  pECypCaMU OubJIMOTEeKa  OpraHu3yeT
WHIMBUYAJIbHBI HEOTPAaHUYEHHBIN JOCTYM U3 JIFOOOM TOYKH, B KOTOPOIl MMeeTcs
nocTyn K cetd MHTepHeT, K y4eOHbIM MaTepuaiaM DJIEKTPOHHO-OMOIMOTEUHBIX
cucreM (OBC):

1. OBC «YuuBepcurerckas Oubnmoreka owuiaitH». MzmarensctBo: OO0
«HexkcMemuay. IlpuHamnekHOCTh cTOpoHHsss. WWW.biblioclub.ru. Komugectso
Karouern  (mosp3oBareneit): 100% on-line.  XapaktepucTuku OHOIMOTEYHOTO
¢doHma, AOCTYyNl K KOTOPOMY IMPEAOCTAaBISIETCA JIOTOBOPOM: JOCTYN K 0a3oBoi
yactu ObC.

2. B/l Onexrponnas Cucrema «KynbTypa». ba3za JlaHHBIX DneKTpoHHas
Cucrema «Kynbrypay. [IpuHaaiekHOCTs CTOpOHHSA. http://www.e-mcfr.ru.

3. Web MPBUC XabapoBckuii rocynapCTBEHHBIH WHCTUTYT UCKYCCTB W
KyJbTYpPHI (3JIEKTPOHHBIN KaTanor). MexayHapoaHas accouuanus MoJib3oBaTenen
U pa3pabOTYMKOB DJIEKTPOHHBIX OHOJIMOTEK U HOBBIX HMH(POPMAIMOHHBIX
TE€XHOJIOTUI (accoumanus OBHUT). [IpuHaIIEHKHOCTD CTOPOHHSIS.
http://irbis.hgiik.ru.

4. eLIBRARY.ru — Hayunas snektponHas O6ubmuoreka. OOO Hayunas
JJIGKTpOHHAss OubOnmmoreka. [IpuHAamIeKHOCTH cTOpoHHSA.  http://elibrary.ru/
JIuuensuonnoe cornamenue Ne 13863 ot 03.10.2013 r. — 6GeccpouHo.

5. DnexrponHo-omdmoreunas cucteMa ®I'bOY BO «XT'HKy». ®I'BOY BO
«XT'UK». [IprHanmexHocTh COOCTBEHHAI. JloxanpHbII JOCTYIL.
http://carta.hqiik.ru. ITpuka3 no Uucturyty Ne 213-06 ot 07.10.2013 1.
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6.3. UnpopmManmoHHbIE TEXHOJIOTMH, IPOrPAMMHOeE o0ecrieyeHne u
HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

[IporpamMmMHoO-uHQOpMAIMOHHOE  O0ecrmeueHne  y4eOHOro  mporecca
COOTBETCTBYET TpeOOBaHUIM dbenepaibHOTO rOoCyJapCTBEHHOTO
00pa3oBaTeILHOTO CTaHIapTa.

JInst mpoBeAeHUs 3aHATHI JIEKIIMOHHOTO THUIIA, 3aHSITUA CEMUHAPCKOIrO THUIIA,
rPYNIOBOM KOHCYJIbTAllUM, TEKYIIErO0 KOHTPOJS M MPOMEKYTOUHOM aTTecTaluu
HCIIOJIB3YETCs CIIeIyIoIIee MporpaMMHOe obecTieUeHue:

—HI/IHGHSI/IOHHOGHpOHpI/IGTapHOerorpaMMHOCO6€CHCq€HI/I€ .
1. Microsoft Windows

2. Microsoft Office (BcocraBmakeraBxoxst. Word, Excel, PowerPoint,
FrontPage, Access)

3. Adobe Creative Suite 6 Master Collection (BcocTaBmakeTaBXOsT:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium
Edition, Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6,
After Effects CS6, Adobe Audition CS6, SpeedGrade CS6, Prelude CS6,
Encore CS6, Bridge CS6, Media Encoder CS6);

—CBO0OOTHOPACIIPOCTPAHAEMOETIPOrpaMMHOE00ECTIEUEHHE :
1. nabopoducHsixnporpammLibre Office

2. ayauornpourpsiBaTeabAIMP

JIJist caMOCTOSITENIbHON TIOJITOTOBKHU CTYZICHTOB K 3aHATHSAM IO JTUCHIUTLITAHE
TpeOyercs oOpaleHne K mporpammHoMmy obOecmedennto MicrosoftWindows,
MicrosoftOffice, B Tom umcite A1 MOATOTOBKY MYJIbTUMEAMHHBIX MIPE3CHTAIIUI 110
TeMaM CeMHHapoB B mporpamme PowerPoint. Jlns co3gaHus KOHEUHBIX HE
pEeIaKTHPYEMBIX BEPCHI JOKYMEHTa PEKOMEHAYETCS HCIOap30BaTh AcrobatXPro,
Bxoasumi B coctaB makera AdobeCreativeSuite 6 MasterCollection.

[Ipy w3ydyeHWH AUCIUIUIMHBI OOyYaloIIHecsT WMEIT BO3MOXKHOCTh
WCITOJIB30BaHUsI MH(GOPMAIIMOHHO-CITPaBOYHbBIX cucteM «Kynmbrypay u «["apanTy,
Takke pedepaTUBHBIX U OMOIMOMETpUUYECKHX 0a3 JaHHBIX PEIEeH3UPYEMO
autepatypel  WebofScience u  SCOpUS, B COOTBETCTBHHM C 3aK/IIOYCHHBIMU

JOTOBOPAMHU.
Ha BCEX KOMITBIOTEpax B UHCTUTYTE YCTaHOBJICHO
JMIIEH3NOHHOCAHTUBUPYCHOE IPOTPaMMHOE obecrieueHne

KaspeskyEndpointSecurity.  HeoOxomumbiM  yciioBueM  WHGOPMAIMOHHON
0e30IacHOCTH MHCTUTYTA SIBIISCTCS 00s3aTeIbHas MPOBEPKA Ha HAJIMYUE BUPYCOB
BHEIIHMX  HOCHTEJIEH  Mmepea  HMX  HCIOJAB30BAaHHEM  C  IIOMOIIBIO
KaspeskyEndpointSecurity.
[lepeunciennoe mporpaMMHOE OOecIeueHre OOHOBIISIETCS IO MEPE BHIXOa
HOBBIX BEPCHUIl IPOrpaMM B paMKaX COOTBETCTBYIOIIUX JUIIEH3HMI U COTJIAIICHHIA.
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6.4. MaTtepuajibHO-TeXHU4YECKOe OOecreyeHmne

MarepuaibHO-TEXHHYECKOE  OOECIeUYeHHe pean3yeMoll  AUCIUILUIMHbI
COOTBETCTBYET TpeOOBaHUSIM benepanbHOTO roCyJJapCTBEHHOTO
o0pa3oBaTeabLHOTO CTaHAapTa.

JInst mpoBeeHUs 3aHATHI JIEKIIMOHHOTO TUIIA, 3aHATU CEMUHAPCKOTO TUIIA,
IPYIIOBOM KOHCYJNbTAllUHU, IPAKTHUYECKUX 3aHATHUM, TEKYIIEr0 KOHTPOJIS U
IIPOMEKYTOYHOM aTTecTaliui B Yy4€OHOM MPOIECCE HMCHOJB3YIOTCS CIETYIOIINE
CIEIUAJIbHBIC TOMEILCHHUS:

— CHEUHATN3UPOBAHHBIN KaOuHeT OMOIMOTEYHO -UHPOPMALMOHHOM
nestenpbHocTH  (213a), BKIIOYAOIIMK  MYJIbTUMEAUNHBIA  IPE3CHTAMOHHBIN
KOMIUIEKC B  COCTaB€ MPOEKTOpPA, AKTUBHOM  aKyCTHYECKOM  CHUCTEMBI,
MEPCOHAIBHOTO  KOMIIBIOTE€pPA, CTOJIbI, CTYJbs, CTOJ MHUCHbMEHHBIA JJid
npenojaBaresyie, J0Cka HaCTeHHas!, ayIUTOpHAs .

Jliist camocTosTenbHOM paloThl MpeAHaszHadeHa ayd. 209 (YuTaibHBIA 3a
OMOMMOTEKU C MOJKIIOUeHHEM K ceTH «HTepHEeT» W JOCTYNOM B 3JEKTPOHHYIO
nH(OPMAITMOHHO-00pa30BaTENbHYIO CPEy By3a), CHCIUATM3UPOBAHHBIA KaOMHET
OoubIuoTeuHO-MHGOPMAIIMOHHOM esTenbHoCcTH (213a).

Aynutopus 209 ocHaleHa ClIeayoIM 000pyA0BaHUEM:

— MEepPCOHAIbHBIC KOMIIBIOTEPHI, CTOJbI, CTYJbsl, KHWKHBIE IIKA(BI,
KHIDKHBIN M IOKYMEHTaJIbHBIN (POH/I, TEIIEBU30D

Aynutopust 213a  ocHamieHa  MyJIbTUMEOUWHBIM  TMPE3CHTAIMOHHBIN
KOMIUIEKC B  COCTaBe IMPOEKTOpa, AaKTUBHOM  aKyCTHUYECKOH  CHUCTEMBI,
MEPCOHAIBHOTO  KOMIIBIOTE€pPA, CTOJIbI, CTYJbs, CTOJ MHUCHbMEHHBIH JJId
npenojaBartesyiei, Jo0cka HaCTeHHas!, Ay IUTOPHAI.

[Ipy HEoOXoauMOCTH B Y4e€OHOM TIPOIIECCE MCMOJBb3YIOTCS KOMIUIEKTHI
MEPEHOCHBIX JIEMOHCTPAIIMOHHBIX KOMILUIEKCOB (HOYTOYK, TPOEKTOP, IKpaH).

Bce xommbroTepbl MHCTUTYTa 00BEIMHEHBI B JIOKAJIIBHYIO CETh, C KaXKIIOTO
U3 HUX BO3MOKEH BBIXOJ B TIOOabHYIO ceTh MHTepHer. MHCTUTYT MCHONb3yeT
BBIJICJICHHBI KaHal co ckopocthto 10 MO/c. [ns CTyIeHTOB HMeeTcs
BO3MOKHOCTh BBIXOJIa B CeTh MHTepHET ¢ MOOMIIBHBIX YCTPOWCTB MOCPEICTBOM
cetu WiFi, kotopas yctaHoBIeHa B YMTAIbHOM 3ajie THCTHTYTA.

[IpoBenenne sekuui 1O JUCHUILIMHE «MEHEHKMEHT COXpPaHCHUS
JIOKYMEHTHBIX PECYPCOBY COMPOBOKAAECTCS CIANI-TTPE3CHTAIUSMH.

7. BOCIIUTATEJIbBHASA PABOTA

Bocnutanue — oOyyarommxcs  HOpd  OCBOGHMM MMM OCHOBHBIX
npodeccuoHanbHbIX  oOpa3zoBarenbHbIX  mporpamm  (mamee —  OIIOII)
OCYIIECTBIISIETCS. HA OCHOBE paboueil MporpaMMbl BOCIIUTAHUS M KaJCHIAPHOTO
IUTaHa BOCIHUTATEIbHON paboThl, BKIo4aeMbix B OIIOIN.

Ilens BocnuTaTenbHOW pabOThI — CO3JaHUE YCIOBUM ISl aKTUBHOMU
KUBHEJCATEPHOCTH  OOyYalolUXCs, UX TPaXIAaHCKOTO CaMOOIPEaACIICHHUS,
po¢eCCUOHATIEHOTO CTAHOBJICHUS u VHJIMBUTYaJIbHO - THYHOCTHOU

camopcaiu3alun B CO3H,213TCJ'IBHOI>1 ACATCIIBHOCTH  OJI1  YAOBJICTBOPCHMA
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NOTPeOHOCTEN B HPAaBCTBEHHOM, KYJIbTYPHOM, HHTEIJICKTYa IbHOM, COIUAIBHOM U
po(heCcCHOHATLHOM Pa3BUTHH.

3amauyn  BOCMUTATENBHOW  pabOThl:  pa3BUTUE  MHPOBO33PEHUS U
aKTyajnu3alus CHCTEMbl 0a30BBIX IEHHOCTEH JIMYHOCTH, TMpPUOOLIEHHE K
OO0IIIeYeIOBEYECKUM HOpPMaM MOpPaJi, HAI[MOHAJIBHBIM YCTOSM M aKaJeMHUECKUM
TPaIUIUsM; BOCIUTAHHE YBaXXCHHS K 3aKOHY, HOpPMaM KOJUICKTUBHOHN KH3HH,
pa3BUTHE TPAXTAHCKOW H  COIMAIBHON  OTBETCTBEHHOCTH, BOCIHTAHUE
MOJIOKUTENBHOTO OTHOUICHUSI K TPYyAy, (OPMHUPOBAHUE KyJIbTYpPbl U OTUKU
npo(ecCUOHANBHOTO  OOLIEHUs;  (OPMUPOBAHUE  JIMYHOCTHBIX  KaydecTs,
HE0OX0MUMBIX JTsl 3G (HEKTUBHON MPOPECCUOHATBHON NIEATeTLHOCTH; BOCIIUTAHNE
BHYTpPEHHEH MOTPpeOHOCTH JIMYHOCTH B 3J0POBOM 00pa3e KU3HU, OTBETCTBEHHOTO
OTHOIIICHUSI K TPUPOAHONW W COLMOKYJIBTYPHOH Cpejie; TOBBIIMICHHE YpPOBHS
KYJbTYpbl 0€30MaCHOTO MOBEICHHUS.

OcoOenHoct u  Tpaguuuu HWMHcTuTyTa OOYCIOBIMBAIOT — CIEIYIOIINE

OCHOBHBIC  HAIlpaBJICHUS  BOCIUTATEIbHOM  pabOTBl:  MATPUOTHYECKOE,
rpaXJaHCKOE,  JYXOBHO-HPABCTBEHHOE,  KYJbTYpPHO-TBOPYECKOE,  HAy4YHO-
oOpa3oBaTenpHOE, 1po¢hecCHOHATBHO-TPYI0BOE, BOJIOHTEPCKOE

(moOGpoBoJIbUECKOE),  AKOJIOTHYEeCKoe,  (u3uyeckoe. Buasl  aedarenbHOCTH
oOyyarolmmxcs B BOCIUTATENIbHOM cHucTeMe 00pa30oBaTeNIbHOM OpraHu3aluu:
IPOEKTHasl JIEATENbHOCTh (KaK KOJJIEKTUBHOE TBOPYECKOE JIETI0), BOJIOHTEpPCKas
NeSATEIbHOCTh,  y4e€OHO-HCCIIEOBAaTENbCKAasl W HAyYHO-HCCIIEOBATEIbCKas
JEATENBHOCTD, IOCYTOBasi, TBOPUYECKAs U COLUMAIBHO-KYJIbTYpHAs AEATEIBHOCTD U
Ap.

BocnurarenpHbplii MOTEHLIHMAN y4€OHO-MCCIEAOBATENLCKOW M HAy4YHO-
UCCIIEOBATENbCKON  NIEATENIBHOCTH ~ peaju3yeTrcss B MPOLECCE  Pa3BUTHUA
MCCJIEeI0BATENBCKON KOMIIETEHTHOCTH O0YYalOIIMXCs Ha MPOTSKEHUU BCETO CPOKa
ux oOyuenuss B  MHctuTryTe.  Pe3ynmpTaThl  CTyIEHYECKOW  Hay4HO-
UCCIIEIOBATENIbCKON AESITETbHOCTH MPOXOJAT anmpoOalnio B paMKax Hay4HbBIX U
HAYYHO-TIPAKTUUYECKUX KOH(PEPEHLUH Pa3IMYHOrO YpOBHS, B T.Y. KOH(epeHIuil,
OpraHu3oBaHHbIX IHCTUTYTOM.

CouunanbHO-KyJbTypHasT M TBOpPYECKAsl JESATEIBHOCTH OO0YyYarolUXCs
pealn3yeTcsi MNpU OpraHuM3allud W TPOBEACHUM 3HAYUMBIX COOBITUH H
MEPOIPHUITUI rPaXXJaHCKO-TTATPUOTHYECKOM, HAay4YHO-HCCJIEA0BATEIIbCKOM,
COLIMOKYJIbTYPHOH ¥ (DU3KYJIBTYPHO-CIOPTUBHON  HANpaBICHHOCTU. Buabl
TBOPUECKOM  JIeATEeIbHOCTH  oOywaromuxcsi B HMHcTUTyTe:  MYy3bIKaJIbHOE
TBOPUYECTBO, XOpeorpapuyeckoe TBOPUYECTBO, T€aTPabHOE TBOPUYECTBO, HAYUHOE
TBOPYECTBO, MEIUANPOEKTHI U IP.

Bononrtepckas AesTenbHOCTh 00yUaloIUXCsl — MUPOKUN KPYT HalpaBJICHUN
CO3UATENIbHON JIESITeNbHOCTH, BKIIIOYAIOMIMKN pa3inyHble (OPMBI IPAKIAHCKOTO
yuactus. [lo wHuUIMaTMBEe OOydYalOMMUXCA W TPU UX AKTUBHOM YYacTUU B
HNHcTUTyTE OCYIIECTBIIET CBOKO IEATEIBHOCTD 100POBOIBYECKUI 0TS «MBI».

Peanuzanmio PabGoueil mporpaMMbl BOCIHTAaHHS TOMOTAeT OOECICYMBATH
B3aMMOJICMCTBUE C pPAa3IMYHBIMH COIMAIBHBIMH WHCTUTYTaMH, CYOBEKTaMH
Bocnutanusa. (Ocoboe 3HaueHHe [UIsI BOCHUTATENBHOTO Ipoliecca HMEeT

opraHu3anus HpaKTquCKOﬁ ACATCIIBHOCTHU OGy‘—I&IOHII/IXCH C IOCJIbKO PA3BUTHA
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mpoecCHOHANBHBIX KOMIETCHIMN B ycloBUaAX WHcTUTyTa W TPO(HIBHBIX
YUYPEKICHUN U OpraHU3alri.

8. OCOBEHHOCTH OBYYEHMUS NHBAJINIOB U JINII C
OI'PAHUYEHHBIMH BO3SMOXHOCTAMMU 310POBbS (OB3)

B npouiecce nzydenust AUCIHUIUIMHBI U OCYIIECTBICHUS MPOLIEAYpP TEKYIIEro
KOHTpPOJISl YCIIEBAEMOCTU M TPOMEXKYTOUHON aTTeCTallud WHBAIUIOB W JIHUI[ C
OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3JIOPOBbSI MPUMEHSIOTCS  aIalTUPOBAHHBIC
bopMbl  00y4eHHSI C YYE€TOM HWHIUBUIAYAJIBHBIX MCUXO(U3UOJIOTHUYECKHUX
0COOEHHOCTEH.

OOydeHue JMll C OTPAHUYCHHBIMH BO3MOKHOCTSIMU W  WHBAJIUJIOB
OpraHU3yeTCs KaK COBMECTHO C APYTrUMU OOYYaIOIIMMHUCS Ha JICKIIMOHHBIX U
MPAKTUUECKUX 3aHATUSAX, TaK U TI0 MHAUBUIyaIbHOMY yueOHOMY T1any. Bo Bpems
MPUEMHOM KaMIIaHUH, a TAKKE BO BPEMsI CIIaY Pa3IMYHbIX (POPM MPOMEKYTOUHOM
U TOCYJapCTBEHHOW WUTOTOBOM arrecTtanu B MHCTUTYTE co3daHbl HEOOXOIUMBIC
yCIOBUSL Il OKa3aHUS TEXHUYECKOM TMOMOIIM WHBAIMIAM M JIMIAM C
OTPaHUYECHHBIMUA BO3MOXXKHOCTSMHU 37I0POBbs (MpU HEOOXOJUMOCTH MOXKET OBITH
JONYIIEHO MPUCYTCTBUE B ayJUTOPUH ACCUCTEHTOB, COMNPOBOMKIAIOIIMX JIHII,
COOAKHU-TIOBOJBIPS U T.11.).

OOyuaromyecss #3 4YWCiIa UWHBAIUIAOB MW JUI] C OrPAaHUYCHHBIMU
BO3MOXXHOCTSIMU 3JIOPOBbSI, MPU HEOOXOJUMOCTH, MOTYT OBITh OO€CIECUCHBI
AJIEKTPOHHBIMU U TEYaTHBIMH O0Opa30BaTEIbHBIMU peCypcaMU C YUYE€TOM HX
WHIAUBUIYAbHBIX TOTpeOHOCTEeW. /[l peanu3anuu JOCTYNHOM cpeibl Mpu
HEOOXOJUMOCTU B y4eOHOM IMpoIlecce MOTYT OBbITh 3aJ€HCTBOBAHBI JIOKYMEHT-
KaMmepa JUisl YBEIMYEHHUS] TEKCTOBBIX (DparMeHTOB W M300pakeHUd (A JUI[ C
HApyIICHUSIMA ~ 3pEHUs]) MW TEePEeHOCHAs  MHAYKIMOHHAs  CUCTeMa IS
cnabocnpimammx «Mcrok» A2 €O  BCTPOEHHBIM IUJIEEPOM — 3BYKOBBIM
uH(OPMATOPOM.

ObC  «YHuBepcurerckass  OuOnMoTeKa  OHJIAMH»  TPEIOCTABISET
obygaromumcss ¢ OB3 (mo 3peHU0) psiag BO3MOXKHOCTEH JJii OOeCIeUCHHS
abdexTuBHOCTH Tporiecca oOydenms. [Ipu yteHwn MmacmTa® CTpaHMIIBI caiiTa
MOXHO YBEIUYUTh C IMOMOIIBIO CIEUUAILHOTO 3HA4YKa Ha IJIABHOM CTpaHMIIE.
MOXXHO WCMOIB30BaTh TOJHOIKPAHHBIA PEXUM OTOOpPaKEHUS KHUTH WA
BKJIIOYMTH O3BYYHMBAHWE HEIMOCPEJACTBEHHO C cailiTa MpU IOMOIIM MporpamMm
AKpaHHOTO AocTyma (Hanpumep, Jaws , «Balabolkay). CkaunBaembie (hparMeHTHI B
dbopmare pdf, wumeromme BBHICOKOE KayeCTBO, MOTYT  HCIOJIb30BATHCSA
TudonporpaMmMaMy  Jis  TOJOCOBOTO O3BYYHMBAHMUSI TEKCTOB, MOTYT OBITh
3arpykeHbl B THUQIOIJIEEPhl, a TAaKKe CKOIMMPOBAHBI Ha JII00OE YCTPOWCTBO IS
KOM(OPTHOTO UTEHUS.

CepBuc OBC «lluTaTHUK» MOMOTaeT MOJIb30BATENI0 H3BJIEYb LUTATY WU
aBTOMATHYECKH (POPMHUPYET KOPPEKTHYIO OMOIMOTpaduUecKyr0 CCBUIKY, YTO
OCOOCHHO aKTyaJbHO IJISl JIWI] ¢ OTPAaHUYCHHBIMH BO3MOXKHOCTSIMU W oOJierdaeT
MPOIIECC HAMMCAHUS KYPCOBOU MIIM BBITTYCKHOUM KBaM()UKAITMOHHON PaOOTHI.
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JIns moaroToBku K 3aHATUSM oOydvatomuecss ¢ OB3 (mo 3peHuio) mMoryt
HCIIOJIb30BaTh MoOuibHOe mnpumioxeHne ObC «Jlanpy, mnpeaHa3HAUYCHHOE IS
O3BYYHMBAHHUS TEKCTAa KHUTH. PeXHUM J0CTyma: »3JCKTPOHHBIN, IPUJIOKCHUE
CKauMBaEeTCs 00YJarOIIMMCs CaMOCTOSITENILHO C caiiTa e.lanbook.ru, HeoOxoaumoe
ycinoBue: ObITh 3apeructpupoBaHHbiM B OBC «Jlanby. Ucnonb3yercss ¢cBoOOIHO
pacmpocTpaHseMas mporpamma 3kpanHoro goctymna Nvda.
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