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1. OBIME CBEJIEHUSA O AUCHUIIJIMHE

1.1. HammeHoBaHue TUCHUILITHHBI

PaGouast mporpamma nuCHHUIUIMHBI «JlOKyMEHTOBEICHHE» MpeTHa3HAYCHA
JUIL  CTYyJICHTOB, OOydYalomMXcs IO HampabieHuio moarotoBku 51.03.06
«bubnuoreuno-uHpopmaIMoHHass  JIEATEIBHOCTE», MNPOGUIb  MOATOTOBKHU
MenemxMeHT OHOITNOTEUHO-NH(POPMAITMOHHOHN ESITEIBHOCTH B COOTBETCTBHUH C
dbenepaabHBIM TOCYJIapCTBEHHBIM 00pa30BaTEIbHBIM CTAaHIAPTOM  BBICIIIETO
oOpazoBanmsi — OakamaBpwaT 10 HampaBieHuto moarotoBku .03.06
«bubnnoreyno-uHpopMarmoHHas NESITEIBHOCTEYY, VTB. MpUKa30M
MunuctepctBa obpazoBanus u Hayku P® ot 06.12.2017 Ne 1182, ¢ yuerom
podeCCHOHAIBHBIX ~ CTAaHAAPTOB, COOTBETCTBYIOIIMX  MPOdecCHOHATBLHON
NEATEIbHOCTH BBIITYCKHUKOB.

1.2 MecTo AUCHMILVIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM POrpaMMBbl

VYyebnas aucrumuinia «/J{oxkymentoBenenue» (uaaexkc b1.0.23) orHocurcs
K 00s3aTeNbHOM YacTh Yy4eOHOro IUIaHa MHCTUTYTa [0 HaIpaBJICHUIO
moarotoBku 51.03.06 «budauoTe4yHO-UHPOPMALMOHHAS AEATEIbHOCTH

Kypc sBnsieTcss 0CHOBOM I M3y4YEHUsI TEOPETUUYECKUX, METOOUYECKAX U
OpraHU3ALMOHHBIX BOIIPOCOB MHOTHX MPO(ECCUOHATBHO-3HAYMMBIX JTUCLHUILUIMH.
OH cBsizaH ¢ 00sA3aTENbHBIMM JUCUUIUIMHAMM Y4€OHOrO IJIaHA, TAKUMH, Kak
«Kuurosenenue» (b.1.0.22), «bubnuorpadosenenue»(b.1.0.24). Kpome Toro,
3TOT KypC CBSI3aH C JUCIHUIUIMHAMU YacTU Y4YeOHOro ImiaHa, (popmMupyemoii
y4aCTHHKaMU  00pa3oBaTelbHBIX  OTHOUIEHHH: «bubnuoreunbii  GoHIY,
«/loxymeHTalmOHHOE 0O€ecTIeueHUE YIIPaBICHUS» | JIp..

1.3 Ileab ocBOEHNSI TUCHUILIHHBI
[Ipoucxoasimiass B Hamiei ctpaHe uH(opmaruzamnusi oOiecTBa TpeOyeT
UH()OPMAITMOHHOTO OO0ECIeYeHUsI BCEX €ro CTPYKTYp, YMEHHS CIEIHAIUCTOB
paboTaTh C JOKYMEHTOM Kak MaTepHallbHbIM HocuTeneM nHpopmanuu. [TosTomy
OCHOBHOW WeJIbI0 JUCHUIUIMHBL SIBIsSICTCS (opMUpOBaHHE (PYHIAMEHTAIbHBIX,
CUCTEMHBIX 3HAHUI O MOHITUU «JIOKYMEHT», OCHOBHBIX BUJAX JTOKYMEHTOB U UX
JepKaTeasix M YMEHHMS HCIOJb30BaTh TOJIyYEHHbIE 3HAHUS B KYJIbTYpHO-
TBOPYECKOM, MPAKTUYECKOMN 1 MPO(HEeCCUOHATLHOMN JESITEIBHOCTH.
N3yyenue  mpoOneMaTUKM  MOpeaycMaTpUBaeT  M3YYEHUE  ITOU
JTUCIUTIIIMHBL C YYE€TOM HCTOPUYECKUX OCOOCHHOCTEW €€ CTaHOBJICHHS Kak
HayKH.

1.4. [lnanupyemple pe3yJbTaTbl 00y4YeHUs] AMCIUIIMHE
B pesynbrate OCBOEHHS JMCUMIUIMHBI CTYIEHT JODKEH BJAleTh
CIICAYIONMMH TTPOPECCUOHATHHBIMI KOMIIETEHITUSMH:

‘ dopmupyemMble ‘ NHaukaTopbl 10CTHAKEHHUS ‘ ILnanupyemMsble pe3yabTaThl




KOMIIeTeHII UM KOMIIeTeH Ui NPAKTHYECKOIl JeATeIbHOCTH,
ob0ecneunBalomue popmMupoBaHue
KOMIIeTEeHIU I
YHuBepcajabHble KOMIIETeH T
YK-5 YK-5.1. YK-5.1.
Criocoben 3HaTh: OCHOBBI Y IIPUHIIMIIBI 3HaTb:
BOCHPHHUMATh MEXKYJIBTYPHOTO - 0COOEHHOCTH COLMATIBHO-
MEXKYJIbTYPHOE | B3aUMOZCHCTBHS B MICUXOJIOTUYECKOTO COACPKAHUSA
paszHOOOpazue 3aBHCUMOCTH OT COLIHAIbHO- B3aMMOJICHCTBUSI KYJIBTYP;
o0mrecTBa B HCTOPUYECKOT0, STUYECKOTO M | - BUIBI MEXKYJIBTYPHOTO
COIMAIHHO- ¢dunocodckoro B3aUMOJICHCTBUS U TIPOOJIEMBI JHAIora
UCTOPUYECKOM, | KOHTEKCTA Pa3BUTHS OOIIECTBA; | KYJIBTYD;
TUYECKOM U MHOrooOpasue - 0 popMHPOBAHNH U PA3BUTHHU KYJIBTYpPHI
¢dunocopckom KyJIbTYp U IMBUJIM3ALMHA B UX | B 0OCOOOM 3HAKOBOM IIPOCTPAHCTBE,
KOHTEKCTax B3aMOJICHCTBHUH, OT/ICIFHOM OT COOCTBEHHOT'O COLIMAIBHOTO
OCHOBHBIE ITOHATHS HCTOPHH, MPOCTPAHCTBA;
KYyJIbTYPOJIOTHH, -0 TOM, YTO HOCHTEJISIMU aBTOHOMHOM

3aKOHOMEPHOCTH U JTAaIlbl
pa3BUTHSL JyXOBHOM U
MaTepUAILHON KYJIbTYPBI
HapoOJI0B MUPA, OCHOBHBIE
MOIXO/BI K U3YYEHUIO
KYJIBTYPHBIX SIBJICHUH; POJIb
HAyK{ B pa3BUTHH
LMBWIA3ALIAY, B3aUMOJICHCTBHE
HAyK{ ¥ TEXHUKH U CBSA3aHHBIC
C HUMH

COBPEMEHHBIE COLIUATIbHBIE U
ITHYECKUE

(OTrpaHIYEeHHOIT) 3HAKOBO-0(OPMIICHHON
3HAYMMOM MH(POPMALIIHU SBIISIOTCS
COOOIIIEHYS Ha TOM HJIM MHOM SI3BIKE;
-0COOEHHOCTH MaTEpUAIbHON KYJIbTYPBI
HapOJIOB MUPA, BBIPA)KEHHOU B
JIOKyMEHTaX;

- B&KHOCTb JIOKYMEHTA ISl Pa3BUTHUS
KyJbTYpbI U LIMBWIN3ALMH B IIPOIILIOM,
HACTOSIIIEM U OyIyIIEeM;

- 0 TOM, YTO KYJIbTYPY MOKHO
paccMaTpuBaTh Kak COBOKYITHOCTb
BHEOHOJIOTNYECcKOi NH(OpMAIny,

IPOOIIEMBIL. HAKOIUIEHHON YEI0BEYECTBOM HaA
MIPOTSHKCHUN UCTOPHH.

YK-5.2. VYK-5.2. Ymers:

YMeTs: onpenensiTe u - YYUTHIBATH

MIPUMEHSATH CIIOCOObI
MEXKYJIbTYPHOTO
B3aMMO/ICICTBUS B PA3IITYHBIX
COIMOKYJITYPHBIX CUTYAITHSX;
TIPUMEHSITH

HAY4YHYIO TEPMHHOJIOTHIO U
OCHOBHBIC HAayJHbIE
KaTeropry T'yMaHUTapHOTO
3HaAHUSL.

OIPOMHOE KOJIMYECTBO TEOPETUIECKHUX
MCCJIEJOBAaHUM 110 BOIIPOCaM KYJbTYpbI,
HUBUJIM3allUH, TIMCBMCHHOCTH U TOKYMCHTA
B MUPOBOU HCTOpUOTpaduH, KOTOPbIE
MNOAYMHCHBI ITPAKTHUYCCKUM LECIISAM;

- UCTI0JIb30BaTh MHPOPMAIIMOHHO-
KOMMYHHKAIIMOHHBIC

TCXHOJIOTMH, OCHOBAHHBIC Ha 3JICKTPOHHOM
JIOKYMEHTE;

- paccMaTpuBaTh KYJIbTYpY Kak
MH(POPMAIMOHHBIN MpOoIIeCC.




YK-5.3.

Bagers: HaBBIKaAMU
MPUMEHEHHSI CIIOCO00B
MEXKYJIBTYPHOTO
B3aUMO/JICICTBHS B Pa3IMUHbIX
COLMOKYJIBTYPHBIX CUTYaLlUsX;
HaBbIKaMU

CaMOCTOSITEIIBHOTO aHAIN3A U
OLICHK!U

HWCTOPUYECKUX SIBJIEHUH U
BKJIa/1a UICTOPUYECKUX
JiesITeNer B pa3BUTHE

MUBUIIM3allNH.

YK-5.3.

BianeTs HaBBIKAMU:
-UH(OPMALTIOHHO-TIEIEBOTO
TEKCTOB JJOKyMEHTOB;

- paccMaTpuBaTh KyJabTypy Kak
COBOKYITHOCTb MaTE€PUAJIbHBIX U TyXOBHBIX
LIEHHOCTEW, CO3/IaHHBIX YEJIOBEYECTBOM Ha
IPOTSHKEHUH UCTOPHH;

- paccMaTpuBaTh KyJIbTypy Kak
HaOMOJIOTHYECKYIO CUCTEMY XpaHEHHS
uHpopMaIH;

- UCTI0JIb30BaHMSI JOKYMEHTOB KaK
IporpaMMbl U 00pasIbl TOBEICHNUS JTHOIEH,
OTPaKAIOLIMH OIIBIT ITPEJKOB.

aHajim3a

PeKOMeH)IyeMLIe npodwccnona.nbnble KOMIICTCHIIMHU

I1K-8
CnocoOHOCTh
(dbopmMupoBaTh U
HO[[I[ep)KI/IBaTI)
palroOHATBHYIO
cUcTeMy
JOKYMEHTAI[OH
HOT'O
obecrneueHus

IIK-8. 1.

3HaTh:

OCHOBHBEIC TCHACHIINN nu
HpO6JICMI)I pa3BI/ITI/I$I CUCTCMBI

JOYV.

ITK-8.1.

3HaTh:

- OCHOBHbIE KJ1accu(pUKanuu
JIOKyMEHTOB;

- OTambl Pa3BUTHUS HAYKH O IOKYMEHTaX,
HACTOPUIO €€ CTAHOBJICHUS,

- OCHOBHBIE TIPUHITUIIBI
JIOKyMEHTOBEICHUS;

- TUIIOJIOTUYECKHE OCOOEHHOCTHU
JIOKYMEHTA,;

- 0COOCHHOCTH Pa3IUYHOrO BUIA
JIOKyMEHTOB M UX MCIIOJIh30BaHUE B
rOCyJapCTBEHHBIX U OOIIECTBEHHBIX
CTPYKTypax: apXuBax, My3esX,
WH(OPMAIMOHHBIX TICHTPAX.

IIK-8.2. IIK-8.2. YMmeTh:

VMeTh: - OTIPEACTATh BUJ IOKYMEHTA

paIMOHATILHO BECTH - HCTIOJIb30BATh PEKBU3HTHI JIJISl CO3/IaHUS

TEXHOJIOTHIO OpTaHU3aI[I1 JIOKyMEHTOB;

JIOKYMEHTO000pOTA. - OCYHIECTBIISATH HHPOPMAITMOHHYIO
noanepkky B chepe BU;
- UCTIONIL30BaTh Pa3JIMUHbIE METOJIBI 1
MIPUEMBI TIPUHSTHS YIIPaBICHYECKUX
pEIIeHUH C UCTIOJb30BAaHUEM CUCTEMBI
JIOV.

IIK-8.3. I1K-8.3.

BaneTs HaBBIKAMU: Bmaners HaBBIKAMU:

3¢ PEeKTUBHO HUCTIOTH30BATH - CO3JaHMUs CTaHIAPTHBIX TS

JIOKYMEHTBI B COOTBETCTBUU C | OMOIMOTEUHOM MIPaKTUKUA JTOKYMEHTOB

HUX IEJIEBBIM U UUTATCIIbCKUM
Ha3HA4YCHHUEM.

Ha Ka4YeCTBEHHOM YPOBHE.

2.0bEM U COJAEPKAHME JUCIUIIJIUHBI
[Iporpamma mpemycmMaTpuBaeT Kak YTEHHUE JICKIIUH, TaK M 3aKperieHUe

3HAHUM Ha

MPaKTUYCCKUX

3aHATHUAX.

Kpome Toro, BkiwoueHa U




7

caMocCTosITelIbHasi pabora cTyJaeHToB. B kauectBe (opM KOHTPOJIS 3HAHHM
MIPEAYCMOTPEH UTOTOBBIN 3K3aMEH, a TAK)KE TECTUPOBAHUE.

2.1.00eM TUCHUILIMHBI

. 300

Buj yueOHoi1 padoThI
Bcero yacos KYypc

KonTakTHas padora (Bcero) 16 1
B Tom uuce:
- nexyuu (J13) 8 1
- cemunapol (C3) -
- npakmuyeckue (113) 6 1
- menxoepynnogvie (MI'3) -
- unousuodyaivhvie (M3) -
- epynnosoe koucyromuposarue (1) 2 1
-UHOUBUOYanNbHOe KOHcYlbmupoganue (M)
CamocrosTenbHas paboTa cTyaeHTa (Beero) 92 1
CPC 83
KOHTPOJIb 9
B ToMm uucie:
- MeKyuutl KOHmpOoJb -
- NPOMEANCYMOYHDIL KOHMPOIIb (NO020MOBKA K 9 1
3auémy/2K3ameHy)
OO0mast Tpy10€eMKOCTh: 3/108 1
(Bcero 3a4. e1./K0J1-B0 4acoB 1o ®I'OC)
Bua npoMekyTouHoii aTrecTanum (3a4eT, IK3aMeH) KYypc
3auem -
9K3aMeH 1

2.2. TemaTuyeckMi IUIaH Kypca



Ne
n/n

HaunmeHoBaHue pa3aeios
H TEeM

(bopmupyemebie
KOMIIETEHIINH)

KoJj-Bo yacoB

Bcero yacos o ®IrOC

KonTakTHas padorta

CamocrosiTenbHas padoTa
CTY/IEHTOB

J3 | C3 | II3

Bcero aya.
4acoB

KoncyabTanuu

KOHTPOJIb
CPC

npom
eXKYT
OYHBI

u

C TEKYy
110707

Bcero uacos
CPC
a
W

Pasnea 1. lokymeHnT

KaK HOCUTeJb HH(OpMaLHH.

1.1.

Beenenue (YK-5, I1K-8)

1

1 1

1.2.

OcHoBHbIE
KiIaccuuKamu
noxymenros (YK-5, IIK-
8)

13

10 10

1.3

JokxymeHTHbI# GoHI U ero
nepxatenu (YK-5, T1IK-8)

Pa3nesn 2. Buabl 10KyMeHT

OB 10 1€JIEBOMY U YMTATEJIbCKOMY HA3HAYCHUIO

2.1.

HpeBHepycckue
nmokymeHTs (YK-5, TTK-8)

5

1 1

4 4

2.2.

JloxyMeHTBI yuéTa u
cratuctuku (YK-5, ITK-8)

10

10 10

23

3akoHOIATEbHBIE
nmokymeHTs (YK-5, TTK-8)

11

10 10

2.4.

JIOKyMEHTBI TMYHOTO
npoucxoxaenns (YK-5,
I1K-8)

11

10 10

2.5.

JIOKyMEHTBI OOIIECTBEHHBIX
Opraamzanuit (YK-5, ITK-
8)

11

10 10

Pa3nen 3.JlokyMeHT B 310Xy HH(pOpPMaTH3ALMH

3.1

MecTo neproanIecKux
W3IaHUN B O0IIEN cucTeMe
JIOKYMEHTOB CTPaHBI.
Oco0EHHOCTH MECTHOM
nevaTtw. IHTEepHET-Ta3era.
(YK-5, TIK-8)

15

3.2.

3amuTa J0KYMEHTOB OT
HECAHKIIMOHUPOBAHHOTO
nocryna (YK-5, TTIK-8)

10 10

3.3.

CoBpeMeHHbIE HOCHTEH
nadopmanmu (YK-5, I1K-
8)

3.4

[Ipobnema
¢anscupuxanum
JIOKYMEHTOB — OT
JIPEBHEPYCCKUX
JIETOIIHMCEN IO HAIIUX
naei. (YK-5, TTK-8

Kontpons CPC




KoHcynbTupoBanue K
2 2
JK3ameHny (r)
Bcero mo xucuunimnHe 108 16 8 - 6 2 92 83 - 9

2. 3. KpaTkoe coaep:kaHue pa3aesioB U TeM
Paznen 1. JJokyMeHT Kak HOCHUTEJb MH(POPMALUN.

1.1. Bseaenmue.

Beenenne B Kkypc. PackpeiBaeTcs mpemMmeT, 3amadu, CTPYKTypa Kypca,
MEXIUCIUTIMHAPHBIE CBs3U. [loka3pIBaeTCs CBS3b C OOIICHAYYHBIMU U
MHQOPMAIIMOHHBIMA ~ TUCITUTUTHHAMH, C NPaKTUKOH  OMOIMOTEYHO-
oubmmorpaduaeckoit nearenbHOCTH. ONMHUCHIBACTCS 3HAYCHHUE TUCIATUIMHBI IS
MOATOTOBKM  CHEHHAIMCTOB B cdepe  OUOIMOTEYHO-MHPOPMAIMOHHON
JESATEILHOCTH B COBPEMEHHBIX yCIoBUAX. JlaéTcst 0030p yueOHOM muTepaTyphl U
OCHOBHBIX UCTOYHHUKOB TIO KYPCY.

PackppIBarOTCS ~ TOHATHS  «IOKYMEHT»,  «HOCHUTEIh  HH(POPMAIIN,
«ECTECTBEHHBIN W MCKYCCTBEHHBIN SI3bIKM JOKYMEHTA», TEKCTOBBIC JOKYMEHTHI,
JOKYMEHTBI Ha MaITMHOYUTACMBIX HOCUTEIISIX.

Tema 1.2. OcHOBHBIE KJIACCH(PUKANNH TOKYMEHTOB.

Knaccudukanum AOKyMEHTOB, HMX CXOJCTBO U paznuuue. Pasnenenue
JOKyMEHTOB 1O (opme (TEKCTOBBIC, TpadUUeCKue ayauOBHU3yalIbHbBIE), TIO
PEIAKIMOHHO-U31aTEIbCKON MTOJrOTOBKE (ommyOIMKOBaHHEIE,
HEOMyOJIMKOBAaHHbIE), TI0 CTEMEHU MepepadOTKU (IIepBUYHBIC, BTOPUYHBIE), TIO
LEJEBOMY M YMTATEIbCKOMY Ha3HaueHuto U T.1. Knaccudukauuu no crnocoOy
JOKYMEHTHUPOBAHUS (poro-, (hOHOIOKYMEHTUPOBAHUE; PYKOIIHCHBIE
JOKYMEHTHI). JIOKYMEHTBI - HOCHUTEIM OINEPAaTUBHOM U PETPOCIEKTUBHOU
unpopmaruu.  OduruanpHble  TOKYMEHTHI  (HOPMAaTHBBI,  CTaHIApTHI,
MPENCKYpPaHThI), UX 0053aTEIBHBIN XapakTep, pa3/ieieHrue 0 TePPUTOPUATHLHBIM
ypoBHSIM. OyHKIINH TOKYMEHTa — OOIIUE U CIEIUaIbHBIC.

Tema 1.3. lokyMeHTHBII (JOH/I M €r0 AeprKaTeJIH.

Opranst HTU, 6ubnroTexu, apXuBbl, KHUKHBIE TTaJIaThl, My3€H, TUCKO-BHJICO-
GUIBMOTEKH, VYUPEKICHUS U OTIENbHbIC MNPEANPUITUS Kak JeprKarenu
nokyMeHTHBIX (GoHI0B. JlokymentHeii ¢donnx OHTU — wundopmarus mns
JIEJIOBBIX, HAYYHBIX M MPOU3BOJICTBEHHBIX 1ejel. OCOOEHHOCTh OUOINOTEYHOTO
JOKYMEHTalIbHOro (OHAA: JOKYMEHThl MHOroTHpaxxHoro Bbimycka. PKII kak
MOJITHOE COOpaHMe MHOTOTHPAXHBIX JOKYMEHTOB Poccuu 0€3 opraHuzanuu ux
IIMPOKOT0 MCIOJIb30BAHMUS.

ApxXuBBI — 0COOBIE CITY>KOBI, COOMpaIOIIKe, XpaHAIIUEe U UCIOIB3YIOIIUE HE
TUPAXKUPOBAHHBIC JTOKYMEHTHI, 0OpPa30BaBIIMECS B XOJ€ JCSITEIBHOCTA KaKOW-
6o opraHuzauuu, Gupmel wid guua. OcoOeHHOCTH (popMupoBaHUsS (POHIOB
roCyJapCTBEHHBIX U HETOCYAapCTBEHHBIX aPXUBHBIX CITYKO.
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My3en Kak [Iemno3uTapuH IEHHEHIINX JOKYMEHTOB, HECYIIMX YHUKAIbHYIO
ucropudeckyro wuHbpopmario. B3auMocBs3b (OHIOB My3e€eB, apXWBOB U
ONOINOTEK.

JInunabie TOKyMEHTHBIC (POH]IBI, CEMEHHBIC TOKYMEHTAJIbHBIC (POHIBI.
JloxyMeHTHBIE (GOHIBI GHUPM.

Pasneﬂ 2. BI/IIH)I JAOKYMEHTOB 110 II€JIEBOMY U YUTATCJIbCKOMY
Ha3HAYCHUIO0

Tema 2.1. /I[peBHepycCKHE TOKYMEHTBI
[IncemeHHbIE JOKYMEHTHI X BeKa B J[peBHEpPYCCKOM rocyaapcrse. J1oroBopel
¢ Buzanruei. IIuceMeHHbIE 3aBeniaHus, MOAOPOKHBIE T'PAMOTBI M SIPJIBIKM Ha
KHSDKEHHE. [ OCTHHBIE IBOPBI U MOHACTBIPU KAaK LEHTPHI XPAHEHUS TOKYMEHTOB.

Tema 2. 2. /lokyMeHTBI Y4€Ta U CTATUCTUKH
JIOKYMEHTBI 5KOHOMHUYECKOI0, TPOMBIIIJIEHHOTO, (PUCKAJIBHOTO YYETA.
[{epKOBHBIN 1 aIMUHUCTPATUBHO-TIOJIULIEUCKUI YUET HACEICHUS.
Craructuueckue JOKyMEHThl. DOpMyJIsp CTATUCTUYECKOTO U YYETHOTO
nokymenTa. I[lepenncu. OcobenHocT cratuctuaeckux 10kymeHToB B CCCP.
CraTucTuueckue TOKyMEHTHI B OUOIHOTEKE.

Tema 2.3. 3akoHoAaTEIbHBIE JOKYMEHTHI
3aKkoHOJATENbHbIE JOKYMEHTbl KakK (PUKCalMs COBOKYIHOCTH IPAaBOBBIX
HOPM, JEHCTBYIOLIUX B rocyaapcTse. McTopus 3aKOHOIaTENbHBIX JOKYMEHTOB B
Poccun. Cyne6uux 1497 roga u Cobopnoe Yinoxkenue 1649 roga. CBoa 3aKOHOB
Poccuiickoil umnepun. Manudectsl. YKa3bl U ycTaBbl. JIOKyMEHTBI LIEPKOBHOTO
npasa. CucreMa IpaBOBbIX AKTOB.

Tema 2.4. JlokyMeHTBI JIHYHOI'O IIPOUCXOKICHHUS.
3HaUYEHHE W CYUIHOCTh JOKYMEHTOB JIMYHOIO MPOUCXOXKIACHUA. JJOKyMEHTBI
ABTOKOMMYHUKATHUBHbIE  (IHEBHUKH) W  JOKYMEHTbl  MEXKJIMYHOCTHOM
KOMMYyHUKau. Buasl MeMmyapoB. DccencTuka. McnoBeap Kak BUJA JOKYMEHTOB
JUYHOTO TPOUCXO0XaeHHs. OCOOCHHOCTH MEMYapUCTHKH COBETCKOTO MEPHOJa.
[Iepenucka. Memyapsbl pycCKoW 3Murpaunu. [HEBHUKH.

Tema 2.5. lokymMeHTBI 001I€CTBEHHbIX OPraHM3alHil.
JIOKyMEHTBI TONUTUYECKUX NapThil. JIOKYMEHTBI JesTened NnapTuu U
npaBuTeNbCTBA. COBpPEMEHHBIE MOJUTUYECKUE TMAapTUU M HUX JOKYMEHTBHI.
JlokymeHTBhl He(OpMaIbHBIX 00bETUHEHHI.

Paszgea 3. lokymMeHT B 310Xy HHGOPMATH3ALMHA

Tema 3.1. MecTo nepuognyeckux U3J1aHuil B o01Ieil cucreme
JOKYMEHTOB cTpaHbl. Oco0eHHOCTH MecTHO neyaTu. MHTepHeT-rasera.
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OnpeneneHne NOHATUN «IIEPUOAMYECKOE W3JIaHHUE», «IIPOJOJDKAIOIICECS
u3naHuey. Buapl mnepuogudeckux H3JaHWI: Ta3eTa, JKypHal, OJJICTEHb,
TANKECT, aJlbMaHaxX, BECTHUK, 3AIIUCKH, JTUCTOK.

['azera — ompeneneHue, UCTOpUsA CO3AaHUA, CTPpyKTypa. BuumoBon cocras
razer. JKypHayl — BUABI )KypPHAJIOB, CTPYKTypa COJEpKaHUs, CIIEHHAIN3ALUA 110
psAly KpUTEepUeB. brojuieTeHu, NauOKECThl W IMPOYME BUABI NEPUOIUYECKUX
U3JaHul, 1X 0COOEHHOCTH. Vcroabp30BaHNE TEIEKOMMYHUKALIMN 711 TOJTyYEHUs
MEPUOIMYECKUX HW3AaHUN mnorpeduteneMm. Ilepuonnueckue wu3gaHus dYepes
WNHTepHeT. «OJIEKTpOHHBIE >KypHalbl». MecTHas MedaTh Kak IIOKa3aTellb
KyJIbTYPHOTO pa3BUTHS pervuoHa. COLMOKYJIbTypHas cpeia TEPPUTOPHH U €€
BIMSIHUE Ha COJEp’KaHUWE NPOAYKIIMM MECTHBIX u3aTenscTB. IIpobiema
MCYEPHBIBAIOLIETO COOMPAHHS M IOCTOSHHOI'O XPAaHEHUSI MECTHBIX U3aHUM.

Tema 3.2. 3amuTa 10KYyMEHTOB OT HECAHKIIMOHMPOBAHHOIO I0CTYIIA.
NurtennektyanbHas COOCTBEHHOCTh M KOMMeEpYEcKasi TallHa KaK COCTaBHBIE
4acTH cojepxaHus JokymeHTa. Kommepueckass 1E€HHOCTh HWH(OpMaIUU.
OpraHu3aimoHHbIE MEpbI 3allUThl JOKyMeHTa. CucTeéMa NpaBOBOM 3alUTHI.
TexHuueckass U NporpaMMHO-MaTeMaTHyecKas 3amura JokyMeHTa. llopsimox
paboTHI epcoHana opranu3anuu (OMONIMOTEKH, apXUBa, KOMMEPUYECKOU (PUPMBI)
C KOH(UICHIIMAIbHBIMU JJOKYMEHTAMHU.

Tema 3.3. CoBpeMeHHbIC HOCUTEIN HHGOPMALIMH.

[TpoGnembl mepeHoca MHPOpMAUMU C OJHOTO BUIA HOCHUTENECH Ha JIPYIrou.
bapsepsl 1Tpu MOMydYeHUM JOKYMEHTOB 4epe3 VIHTEpHET:  SA3BIKOBBIN,
KyJbTYPHBIH, COIUATBHBIN, ICUXOJIOTHYECKUN, ((UHAHCOBBIN.

HTL «Wudopmpeructp» kak ¢denepanbHblii MHOOPMALMOHHBIN LEHTP IO
JJIEKTPOHHBIM M3JaHUAM U UX Aeno3utapuil. [IoHATHE «OIEKTPOHHOE U3JAHUE).
Buapl snekTpoHHBIX W3aHWN, UX npenmyliectBa U HepoctaTku. CD-ROM, ux
UCIIOJIb30BaHUE B COBPEMEHHON MpaKkTUKE HHPOPMALMOHHBIX YUPEKICHUM.
DVD «kak HoOBasg cuUCTEMa XpaHEHUSI U pacOpocTpaHeHus HUPpPoOBOH
unpopmaruu. OTedecTBeHHbIE OuOMorpaguyeckue 6a3bl qanubix Ha CD-ROM
B CIleMalibHbIX Onbnunorekax Poccun.

AynuoBusyanbHble JOKYMEHTHI, UX BHUJbI. [IpobieMbl oTO0opa MarepualioB B
BUJICOTEKH, KPUTEPUU OTOOpa. OKCHepTH3a XyJOKECTBEHHOM LIEHHOCTU
JOKYMEHTOB BHUJIe0TeK. OnpeieseHre onTuMaibHoro oobema (GpoHAa BUACOTEKH.
XpaHeHUE JOKYMEHTOB.

Tema 3.4. IIpodJsiema danbcupuranum J10KyMEHTOB — OT
APEBHEPYCCKHUX JIeTONMMUCEN 10 HAIUX THEH.
danbcudukanyss JOKYMEHTOB KaK HCTOYHUKOB HCTOPUYECKHX COOBITHIA.
[Tonutrueckue M UACOJOTHMUECKUE LEeu (PanbCU(UIUPOBAHHBIX JTOKYMEHTOB.
XKaunpsl ¢paabCcUPUIUPOBAHHBIX HCTOYHUKOB: JIETONHMCH, MUCbMA, CKa3aHUA,
CKa3KM, 3alucu NUCHOB, Memyapbl. dDanbcudukanus ITOKYMEHTOB Ha
COBPEMEHHOM 3Tarle.
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3. YYEBHO-METO/JUYECKOE OBECIMEYEHME JJIs1
CAMOCTOSITEJBHOM PABOTHI OBYYAIOIMXCS MO
JTUCLUIJIMHE

3.1. Ilnanbl ceMMHAPCKUX 3AHATHI
CeMuHapckue 3aHATHS 110 Y4eOHOMY IJIAHY He MPeAyCMOTPEHbI

3.2. IlnaHbl NPAKTHYECKUX 3aAHATHI
CTyneHThl BBINOJHAIOT MPAKTUYECKUE 3aJaHus, KakK IMO0J PYKOBOJICTBOM
nejarora, Tak M CaMOCTOSITEIBHO, TOCJIe KOHCYJbTAllMd C MpernojaBaTesieM U
MOJTYYEHHS] PEKOMEHAAIUI 110 UX BBITTOJTHEHUIO.
[IpakTuueckue 3aHATHS MPOBOASTCS B (QOpMe JENOBBIX WIrp, aHalIu3a
KOHKPETHBIX CUTYallMii, BBITIOJHEHUS] 3aJaHUN MO pa3padOTKe U OIEHKE
MaTepuaia, He0OX0UMOTO MPHU PabOTe C Pa3IMUHOTO BUIA TOKYMEHTAMHU.

IIpakTnueckoe 3ansitue 1.
Tema: «Kiaccuguxanusi J0KyMEHTOB)
Hean: QopMupoBanue 3HAHUNA OCHOBHBIX  KJIAaCCU(PUKAIMK JTOKYMEHTOB,
YMEHHI MPUMEHATHh pa3HOOOpa3HbIE KPUTEPUU JEICHUS JOKYMEHTOB Ha THUIIBI U
BU/JIbI; 3aKPEIUICHHE TEOPETUYECKUX 3HAHUM, MOJYYEHHBIX B paMKax JIEKIUN U
CEMHUHAPCKUX 3aHITUU.
dopma: npakTuieckas padora.
IIpoxossKuTEILHOCTD: 2 yaca.
MeToanuyeckue peKOMEeHAAUMU K MPAKTHYECKOMY 3aHATHIO:

[Ipn moAroToBKe K MPAaKTHUYECKOMY 3aHSATHUIO CTYACHTHI M3Yy4arOT KpPUTEPUU
pa3ieyieHusT JOKYMEHTOB Ha THUIBI M BHUJbI, 3HAKOMSTCS CO CXEMOW
kinaccudukanuu Jo0KyMmeHTOB. CTyIEHTBl TIPH MOJATOTOBKE K 3aHATHUIO JTOJDKHBI
MOBTOPUTH JICKIIMOHHBIA MaTepHayl, CaMOCTOSITEIbHO BOCIPOU3BECTH CXEMY
Kjaccuukanuu JOKYMEHTOB (B BUJE TaOJUIlbl), YTOOBI MCIOJIb30BaTh €€ B
MpaKTUYECKOU padorTe.

Inan:

3ananme 1: ucnonb3ys cXxemy KIacCU(PUKALMM, MPEJIOKEHHYIO NEeAarorom,
OTIpeNIeTTUTh, KaKUE BUbI TOKYMEHTOB €CTh B Bariieii muuHoi Oubnnoreke.
3aganme 2: 3aKmaccuUIMPOBATh PAJl JOKYMEHTOB, MPEIJIOKEHHBIX M1€1aroroM,
M0 OMNPEeACIEHHBIM KPUTEPUSIM KJIacCU(UKALINH.

3ananue 3 (paboTa BBIMOJHIETCS B OJHOM W3 MAacCOBBIX OMOJIMOTEK, JMOO Ha
aboHeMeHTe By3a): mojoOpaTh B (QoHme OMOIMOTEKH (HAWTH) 5 3IK3EMIULIPOB
pa3IMYHBIX BHUIOB JOKyMEHTOB. OxapakTepu3oBaTh IMpU3HAKKM U (DYHKIUU
Ka)X/I0TO JOKYMEHTA.

IIpakTn4yeckoe 3ansitue 2.
Tema: MecTo nepuoguvYecKuX H3AaHMH B 00wIed cucCTeMe JTOKYMEHTOB
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CTPAHBbI.

Heab: popmupoBanue 3HaHUN, yMEHUN U HABBIKOB Pa0OTHI C MEPUOTUIECKUMU
NOKYMEHTAaMU, 3aKpEIUICHUE TEOPETHUYECKHX 3HAHUW, IMOJYYEHHBIX B paMKax
JIEKIIMN U CEMUHAPCKUX 3aHATHUM.

dopma: NpaKTUUECKOE 3aHSITHE.

IIpono/xkuTebHOCTH: 4 yaca.

MeToanuyeckue peKOMEHAAIMH K NPAKTHYECKOMY 3aHATHIO:

[Ipy MOArOTOBKE K NPAKTUYECKOMY 3aHATHIO CTYIEHTBI CAMOCTOSITEIBHO
M3Yy4aroT BUJIbl IEPUOJIMUECKUX U3AAHUN, UX CTPYKTYPY, OCOOEHHOCTU TEMATUKHU
NEPUOANYECKUX JOKYMEHTOB B 3aBUCHUMOCTHM OT THUIIA W BHUIA JepiKaTes
JO0KyMeHTa (OuOIMoTeKH, My3esi, apXHBa).

Ilnan:
3ananue 1: KonIMYeCTBEHHBI U KA4YECTBEHHBIM aHAIU3 MEPUOJIMYECKUX
U3JlaHuil B OUOIMOTEKe (Ha MpUMepe OAHOM U3 MAaCCOBBIX OMOIMOTEK)»

1. Onpenenuth 00IIee KOIUYECTBO NMEPUOAUMYECKUX H3AaHUU (B T.4. MO

CPaBHEHUIO C MPOIILILIM TOJIOM).

2. BBIIBUTB CTPYKTYpY NEPUOANYECKUX U3TAHUM IO OTPACIISAM 3HAHMIM:

KOJIMYECTBO OOIIECTBEHHO-TIOJUTUYECKUX U3IaHUM

KOJIMYECTBO €CTECTBEHHOHAYUYHBIX U3aHUN

KOJIMYECTBO TEXHUYECKUX U3IaHUN

KOJIMYECTBO M3AaHUN MEAUIMHCKOrO Xapakrepa

KOJIMYECTBO CEJIbCKOXO03MCTBEHHBIX U3IaHUN

KOJIMYECTBO JINTEPATYPHO-XYI0KECTBCHHBIX U3AaHUN

KOJIMYECTBO U3JAHUM MO KYJIbTYPE U UCKYCCTBY

U T.J. (B T.4. IO CPABHEHUIO C MPOILIBIM F'OJ0M).

3. BbISIBUTH U MIPOAHAIU3UPOBATh TUIIUYHYIO CTPYKTYPY OJHOTO U3 U3IaHUN

(Ha BBIOOD).

4. OmnpenenuTh BO3MOXKHBIM YWUTATEIBCKUM aJpec YKa3aHHOTO MOCOOUs

(kaTeropus MOJb30BATENIEd, OCHOBHBIE 3aMPOCHl KOTOPHIE OHO JOJHKHO

YAOBJIIETBOPUTH).

5. IlpensioxkuTh BO3MOXKHBIE HampaBieHUs pabdoThl MHGOPMAIMOHHBIX

VUPEKICHUN C TEPUOJUYECKUMHU H3JAHUSIMHU, TEMATHUKy MEPONPHUATUNA C

BBISIBJICHHBIM B KOHKPETHOM MEPHUOIMUECKOM H3AaHUU MATEPHUATIOM.
3apanue 2: CucreMaTu3supoBaTh MO THUNAM W3JAAaHUKA W MO OTPACisAM 3HAHUU
CJIEIYIONIME TTEPUOANYECKUE U3IaHuA: «310poBhe», «JIuzay, «JlomamHuil oyary,
«Momonoii  ganbHEBOCTOUHHUK», «TO3», «MOCKOBCKMA  KOMCOMOJIEID,
«TearpanbHas xxu3Hb», «KoMmcomoibckas npaBaa», «CBupenby, « ApryMEHTHI U
dakTely, «/laneauit Boctok», «Konobok», «Hayka u penurus» , «Bocnuranue
KOJBHUKOBY, «llonutuyeckue noptpeth», «KommbroTeppa», «CTryneHuecKui
Mepuaran». PaboTta BBIMOIHAETCS B OJHON U3 MacCOBBIX OMOIMOTEK ropo/ia.

3.3. Bonpocsl 1uisi CAMOKOHTPOJISI IO pa3aesiamM v CIUILIHHbI
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Pasznes 1. JIokyMeHT KaK HOCHTEIb HH(pOpMALUH
Ponb nokyMeHTa kak MaTepuaibHOTrO HOCUTEI HHPOPMALIUH
1.1. Counanpupie QyHKINUN JOKYMEHTA.
1.2./lokyMeHTOBEAEHNE KaK HAyYHAas] TUCUUILINHA.
1.3. Pa3BuTHE POCCUIICKON HAYKH O TOKYMEHTE.
1.4. Tunonorust JOKyMEHTOB.
1.5. JlIokyMeHT Kak oCHOBa OMOIMOTEYHOTO (hOH/IA.
1.6. JIOKyMeHT KaK MHTEJUIEKTyallbHasi COOCTBEHHOCTb.
1.7. IloHATUMHBIN anmapar JOKYMEHTOBEICHUS

Pasnen 2. Buabl AOKYMEHTOB KaK IO IeJ€BOMY H YUTATEIbCKOMY

HA3HAYEHUIO
1.1. IlaTeHTsl, CTAHAAPTHI — UX TUIOJIOTHYECKHE OCOOEHHOCTH.
2.2. ApXuBHBIE TOKYMEHTHI — X 3aJa4¥ U Ha3HAUECHUE.
2.3. Cucrema 3alIuThl JOKYMEHTOB B OMOJIMOTEKAX.
2.4. 3akoHo1aTenbHbIe TOKYMEHTHI Poccuiickoit Umnepuu.
2.5. Buasl TOKyMEHTOB y4éTa.
2.6. CTaTUCTUYECKUE IOKYMEHTHI.
2.77. Jleronuch Kak BUJ JOKYMEHTA.
2.8.0cHOBHbBIE KIaccU(PUKAlMK BUJOB JOKYMEHTOB — HX B3aUMOBJIHUSHUE U
B3aUMOCBSI3b.
2.9. M3k penoBoro  AokyMmMeHTa. OpraHu3almOHHO-PacHOpSAUTEIbHbIC
JIOKYMEHTHI.

Paspges 3. JIokyMeHT B 310Xy HHGOpPMATH3ALMU

3.1. DneKkTpoHHbIE MOKYMEHThI KaK COBPEMEHHbIE HOCUTETU HHPOpMAlUH U
po0IeMbl pabOThI C HUMH.
3.2. DIIEKTPOHHBIE JOKYMEHTHI — BUJIbI, 0COOCHHOCTH, 00J1aCTh MPUMEHEHUS
3.3. 3amura JOKYMEHTOB OT HECAHKIIMOHUPOBAHHOTO JOCTYTA.
3.4. OcoOEHHOCTH IOKYMEHTOB BHJICOTEK.
3.5. JlokymeHT 1 undopmaTusaius oOIecTna.
3.6. lokyment B IHTepHETE — MPOOIEMBI U IEPCIIEKTUBBI

4. METOOAUYECKHUE YKA3AHUSA 11O OCBOEHUIO JIUCHUITJINHBI

VYuebnas aucrumuinHa «J{okymentoBenenue» (uaaexc b1.0.23) otHocutes k
OCHOBHOM YacCTH TOJTOTOBKH OaKajgaBpOB, OCYIIECTBISIEMON B COOTBETCTBHU C
y4eOHbIM IIJJAaHOM HWHCTUTYTa MO HampaBieHutro mnoarotoBku 51.03.06
«bubdanoTedyHo-uH(pOPMANIMOHHASA eSITEILHOCTbY»

[Tpuctymas K M3y4eHUI0 y4eOHON MUCITUTUIMHBI 110 BRIOPAHHOMY HAIpaBJICHUIO
oOyuaroruiicsi, st 3(PGEeKTUBHOTO OCBOCHHUS, OCBAaWBACT CAMOCTOSATEIHHO
TeMaTuKy Kypca. Lleap camocrositensHON paboThl OOydarommxcs — oOydeHue
METO/aM TOJIYYCHHS HOBBIX 3HAHUH, TPHOOPETEHNUE HABBIKOB CAMOCTOSTEIILHOTO
aHajM3a MaTepuaia 10 Y4eOHOMY Kypcy, YCHJIEHHWE HaydHBIX OCHOB
MPaKTUICCKOM JIeATEILHOCTH. [J1aBHas 3ajada CaMOCTOSATEIBHOM pPaboOTHI
o0y4Jaronuxcsi — pa3BUTHE YMEHUS TMPUOOPETCHHS HAyYHBIX 3HAHUW ITyTEM
JUYHOTO Moucka uHbopmaruu, GopMUPOBAHUS aKTUBHOTO MHTEpEca K y4eOHOMU
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JUCLUIIIMHE; CUCTEMATU3allMM W 3aKpEIUICHUU IIOIYYEHHBIX TEOPETUYECKHUX
3HaHUW U MPAKTUYECKUX YMEHUU, yriayOJIeHHe W paclIupeHHe TeOPETHYECKUX
3HAHUU.

VYcBoeHne Marepuana AUCUUIUIMHBL Ha JIGKOUAX, HPAKTUYECKHUX U B
pe3ynbTaTe CamMOCTOATEIBHOM NOATOTOBKA W H3Y4YEHHUs OTACIBHBIX BOIPOCOB
OUCUUIUIMHBI,  IMO3BOJAT  NOJOWTH K  MPOMEXYTOYHOM  aTrTecTaluu
[OJrOTOBJICHHBIM, W TOTPeOyeT JIMIIb NOBTOPEHUS paHee MPONUAEHHOIO
Marepuana. 3HaHHMS IPU STOM SBIIIOTCS TNIyOOKMMU M KayeCTBEHHBIMHU, U
HO3BOJISAIOT (POPMHUPOBATh COOTBETCTBYIOLINE MPO(PECCHOHATBHBIE KOMIETEHIIUN
KaK UTOT 00pa30BaTeIbHOTO MpoIiecca.

Pabouas mporpaMma Kypca BKIIIOYAET B ce0sl pa3Jieibl U OCHOBHBIE MPOOJIEMBI
JOUCIUIUIMHBI, B paMKaX KOTOPBIX M (OPMHUPYIOTCS BOMPOCHI ISl KOHTPOJS U
arrectanuu. 11o3TOMy CTyneHT, 3apaHee 03HaKOMMBUIMCH C IIPOrPAMMON Kypca,
MOJKET JIy4llle COPUEHTHPOBATHCS B MOCIEI0BATEIBHOCTH €TI0 OCBOCHHSI.

[Ipy 1IaHHpPOBAaHMKM BPEMEHH HA OCBOCHHE JUCLHUIUIMHBL  CIEAYET
PYKOBOJCTBOBATbCSI CTPYKTYPOH JUCUUIUIMHBI, B KOTOPOUM yKa3aHbl KOJUYECTBO
aKaJeMUYECKUX YacoB JUId KaXIOW TeMbl, BHUAA 3aHATUN (JIEKLIMOHHOE,
MPAaKTUYECKOE) M Yachl Ha CaMOCTOSTENIbHYIO padoTy; (pOopMOH TeKylero
KOHTPOJISI ~ yCHeBaeMOCTH  (TE€CTbl,  BBINOJHEHHWE  UHAMBUAYAIbHBIX U
MPaKTUYECKUX 3aHATUHI U Ap.); (GOPMOI MPOMEKYTOUYHOM aTTeCTAIMU (3K3aMEH).

N3ydyeHne KaxaoW TeMbl [UCHUUIUIMHBI I€J1IeCOO0pPa3HO HA4YMHATH CO
3HAKOMCTBA C COJEpKAaHMEM TEMAaTHUKH; 3aTeM CJeAyeT J3Tal moadopa
UCTOYHUKOB M3 YHCIa PEKOMEHAYEMBIX M MOJOOPaHHBIX CaMOCTOSITEIbHO
(HayuyHble crtaTbu; WHGMOpMaLUA C O(UIHAIBHBIX CAaWTOB TOCYIapCTBEHHBIX
OpraHoB, OpraHOB MECTHOI'O caMoylpaBieHus U 1p.). Llerecoobpazno Bectu
nepevyeHb MPOOJEMHBIX BOIMPOCOB Cyyae 3aTPYJHEHUN C YSICHEHUEM CMbICIa
U3JI0’)KEHHOTO B HCTOYHMKAaX Marepuasia (yKa3aHHbIE BOMNPOCHI MOTYT OBIThH
pa3penieHbl  CaMOCTOSITEIbHO, BO BpEMsS CECCHOHHBIX 3aHATUH WM Ha
KOHCYJIBTALIMU C ITPENOAABATEIEM).

JIns MONrOTOBKM K MPAKTHYECKUM 3aHIATHSM PEKOMEHIYeTCsl MNOJIpOOHO
U3yYUTh KOHCIEKT JIEKIMI U MaTeprabl CEMAHAPCKHUX 3aHATHH, IPEAIIECTBYOIINX
MPAKTUYECKOMY 3aHATHIO. TEXHOJOrus NPOBEICHUS MNPAKTUYECKUX 3aHATUN
BKJIIOYAET  CJEAYIOUIME JTambl: OOBSICHEHHE 3aJaHusi; 3HAKOMCTBO C
KOHKPETHbIMM ~ HMCTOYHUKAMU MHGOpPMAUUU ISl  BBINOJHEHUS  3a/JaHMUS;
o0Cy’XJIeHUE U YTOUYHEHHUE BOIIPOCOB B XOJI€ aHAJIN3a UCTOYHUKOB MH(POpMAIUY;
COBMECTHBIN MPOCMOTpP MEPBUYHBIX PE3YJIbTATOB, OLIEHKA MX COOTBETCTBHUS IO
(bopMalbHBIM U COJIEPKATEITHHBIM TPEOOBAHUSM.

Jnst >pdeKTUBHON MOATOTOBKU K TEKYIIEMY KOHTPOJIIO IO JUCHUILIUHE
HEOOXOIMMO UCIOJIb30BaTh PEKOMEHJOBAHHYIO I€JaroroM OCHOBHYIO H
JOTIOJTHUTEIBHYIO JIUTEPATypy, KOHCHEKTHI JIEKIUH, pa3pabOTKH CTYACHTOB,
BBIIIOJIHEHHBIE B PE3YJIBTATE MOATOTOBKH U BBINOJHEHUS MPAKTHYECKUX 3aHATUM.

3aHATHS IPOBOJATCS B CIEAYIOMMX (POpMax: ONpPOCHl, MOArOTOBKA JOKJIAIOB,
pedeparoB, nenoBas urpa. WHrepakTuBHbIE (DOpMBI TPeOYIOT OT CTYJIEHTa
AKTUBHOCTHM Y BHUMATEJIBHOCTH Ha 3aHATUAX, YTO TpeOyeT OT CTyleHTa
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CIIEIMAIIBHOM NOATOTOBKM — M3y4YEHUE HAy4YHOM, CIIPABOYHOU, METOIMYECKOMU
JUTEPaTypbl U IEPUOJNUECKUX U3JJTaHUH, CETEBbIX IHTEpHET-pECYPCOB U JIp.

Jlns  OLIEHWBaHMWS PpE3yJIbTATOB OOYYECHHUS UCIIOJIB3YIOTCS MPAKTUUYECKHE
3aJ]aHKsl, BKIIOYAIONIMX OJIMH WM HECKOJBKO BOIPOCOB B BHJIE KPaTKOU
bOpMYyIUPOBKH JEHCTBUH, KOTOPBIE CIEAYEeT BBIMOJHUTh, WM OIHMCAHHUE
pe3ysibTaTa, KOTOPBIA HYXHO MNOJNY4dTh. K HAM MOXKHO OTHECTH: HECJIOKHBIE
3aJjaHisl  TI0 BBIMOJIHEHUIO KOHKPETHBIX jAedcTBUi. IIpocThie  3amaHusd
MPUMEHSIOTCS Uil  OIeHKM yMmeHud. KomiekcHple 3amaHus TpeOyroT
HECKOJIbKUX PEIICHHUM, KaK B TUIHMYHOM, TaK MU B HECTAaHJAPTHOU CUTyalusX,
KOTOpPBIE CBSI3aHBI C BBINOJHEHHEM NPAKTUYECKUX JeUCTBHM. KoMIuieKkcHbIE
MPAKTUYECKUE 3aJaHUsl NPUMEHSIOTCS Ui OLECHKU BlajeHui. lIpakTuueckue
3a/1aHUs BBIMOJHSIOTCS 00Yy4aOIMMHUCS B pAMKax MPaKTUYECKUX 3aHSATHM.

Jlns  olleHWBaHUS PE3ylbTATOB OOYYEHHUSI HCHOJB3YIOTCS — CIEayIOIIne
MPONLEAYpPhl: TECTUPOBAHUE;, HWHIMBUIAyaIbHOE CcoOECeqOBaHUE, TMUCHMEHHbIC
OTBETHI Ha BOIIPOCHI (B BHUJIE TEKYIEro KOHTPosi). OCHOBHOM 3a/1aueil TEKYIIETO
KOHTPOJISI YCIIEBAEMOCTU OOYYaIOIIUXCS SIBJISCTCS MOBBINICHUE KaueCTBA 3HAHUM,
IpUOOpETEHNE M Pa3BUTHE MMHU HABBIKOB CaMOCTOSITEIbHON paboThl. Tekymuit
KOHTPOJb 3HAHUM OOyYaromMXcsl MO AUCHUIUIMHE MOXKET HUMETh CIEAYIOIIUe
BUJIbl: YCTHBIM ONPOC Ha JICKIUAX, IPAKTUUYECKUX 3aHATHUSAX; MPOBEpPKa
BBITIOJTHEHUSI MHUCHMEHHBIX CAMOCTOSITEIBHBIX PA0OT W JOMAIIHUX 3aJaHUK;
TECTUPOBAHHUE.

N3yuenne kypca «JloKkyMEHTOBEAEHHE)» NPEAIONIAracT HE MEXaHUYECKOE
3ayyrMBaHHWE Yy4eOHOro MaTepuajiga, a TBOPYECKOE OCMBICICHHE H3yYyaeMbIX
BompocoB. Hayka 0 JOKyMEHTax TMOCTOSSHHO pPa3BUBAETCA; HUIET MPOIECC
BO3HUKHOBEHHS HOBBIX UJIEH, B3TJISIA0B, TECOPUU.

CrenoBaTesbHO, CTYAEHT, U3YYAOIIUN 3Ty TUCHUIUINHY, JOJDKEH HE TOJBKO
onupaTbCsd Ha Yy4eOHBIM MaTepuall, HO W KOPPEKTHPOBATh €ro, IO Mepe
HEOOXOJMMOCTH, B COOTBETCTBUU C HW3MEHECHUSIMHM, TPOUCXOMSIIUMU B
MPAKTUYECKOW  JICSITEIbHOCTH  JOKYMEHTOBEJOB, HOBBIMM  HCTOYHHMKAMHU
uHpopmanuu 1o Kypcy. IlosToMy, s yCHEIIHOTO OCBOEHHUS Kypca,
MPEIYyCMATPUBACTCS CAaMOCTOSITEJIbHOE HW3YYEHHE CTYJACHTaAaMH JIUTEPaTyphl,
BBITIOJIHCHUE MPAKTUYECKUX 3aJaHHM, TMOCCIICHUE YUYPEKICHUH, CBSI3aHHBIX C
UH(POPMAITMOHHON JEATEIBHOCTBI0O M COOMpAIOIIMX JIOKYMEHTHBIE (DOHJIBI
pPa3JIMYHBIX BUJIOB — TAKUX KaK apXuB, My3eil, OubiroTeka u mp.

5. ®OHJ, OHLHEHOYHBIX CPEACTB /JJidd HNPOBEJIEHMUSA
MNPOMEXKYTOUYHOM ATTECTAIIUM IO JUCHUTIIMHE
5.1. IlepeyeHb KOMIIETEHUUI U ITANbI UX (POPMHUPOBAHUS
Cornmacho ®I'OC BO no Hampasnenuto mnoaroroBku 51.03.06
bubnuoreuHo-uHpopManvoHHas  AEATENbHOCTH B paMKax  H3Yy4YEHUs
OUCHUIUIMHBL  «JloKyMeHTOBeneHue» y  oOydaroumxcs JOJDKHBI — OBITh
c(hopMUPOBaHbI CAEAYIOIINE KOMIETEHIUU:

‘ Kon ‘ @opMyIMPOBKA KOMIIETEHIIUH
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YK YHuBepcaJbHble KOMIIETCHIIUU

YK-5 | CnocoGeH BocIipMHUMATh MEXKKYIbTYpHOE pa3HOOOpa3ue 00IIecTBa B
COIMAIIBHO-UCTOPUYECKOM, ITUYECKOM U (PUI0CO()CKOM KOHTEKCTaX

1K Pexomenayemblie npogecCHOHAIbHbIC KOMIIETEHIIMU

[IK-8 | cnocobHOCTh GOPMUPOBATH U TIOJJIEPKUBATH PALIMOHATIBHYIO CUCTEMY
JIOKYMEHTAIIMOHHOTO 00€CIIeUEHUS

Jtanbl GOPMHUPOBAHNS KOMIICTCHIMH:

HavanbHblil — HA 5TOM 3Tane GOpMUPYIOTCS 3HAHUS U UHCTPYMEHTAJIbHbBIC
OCHOBBI KOMIIETEHIIMH, OCBAaMBAIOTCA OCHOBHBIC KaTeropuu, (HOpPMHUPYIOTCS
6a3oBbie yMeHUs. CTyJeHT cOCOOEH aHAIU3UPOBATh UCXOJHBIE JaHHBIC, 3HATh
O0COOCHHOCTH OCHOBHBIX (GopM u MeToAoB. Eciam cTyneHT oTBeYaeT 3TUM
TpeOOBaHUSAM, MOXHO TOBOPHUTH OO0 OCBOGHHU UM IOPOTOBOr0 YPOBHA
KOMIIETEHLIUH.

Ecnu OH  He  TOJIBKO  TOHHMMAET  CYLIECTBYIOLIIME  MPOOJIEMBI
JOKYMEHTOBEICHHSI, HO TOTOB CaMOCTOSITENIBHO pelIaTh MpooOsieMy, TO 3TO yKe
OCHOBHOI 3Tall, obecrieunBaronii GopMUpPOBaHUE KOMIETEHIIUH.

Ha ocHoOBHOM »5Tane 3HaHWSA, YMEHHUS, HaBbIKM, OOECIEUYMBAIOIINE
(opMHpOBaHKNE KOMIIETEHIIMH, 3HAYUTEIbHO BO3PACTAIOT, HO €Ill€ HE JOCTUTal0T
UTOTOBBIX 3HaueHWil. Ha »TOM »3Tame CTyZeHT oOcBauMBaeT aHAIMTHYECKUE
JNEUCTBUS C€ MNPEIMETHBIMA 3HAaHUSIMU 1O JIOKYMEHTOBEIECHHIO, BHOCSH
KOPPEKTUBBl B QJITOPUTM JEHCTBHM, OH YMEET aHAJIU3UpPOBaTh OCHOBHBIC
npoOJieMbl Kypca, CIIOCOOEH CaMOCTOSITENIbHO periaTh y4deOHbIe 3aJaudd I0
KJacCU(pUKaUUU Pa3HOOOPAa3HBIX BHUIOB JIOKYMEHTOB, MEPEHOCUTh 3HAHUA U
YMEHHUSI Ha HOBBIE YCIIOBHA. 3HAET JTallbl Pa3BUTHS HAYKM O JOKYMEHTax,
UCTOPHUIO €€ CTaHOBJICHMS; OCHOBHBIE TPHUHLMIBI JOKYMEHTOBEICHUS;
TUIIOJIOTUYECKHE  OCOOEHHOCTHM  JIOKYMEHTa; OCHOBHBIE  KJaccU(UKaUU
JOKYMEHTOB.

YMeer He TOJBKO KiIacCU(UUUPOBATH TOKYMEHTBI, ONPEAEHSATh BH]
JOKYMEHTa, HO yMeeT U 3(p(PEeKTUBHO UCTIONBH30BaTh TOKYMEHTHI B COOTBETCTBUU
C UX LIEJIEBBIM M YUTATEIbCKUM HA3HAUYECHHEM. Y CIICIIHOE MPOXOKACHUE ITOTO
JTama IMO3BOJSIET JOCTHYh CTAHJAAPTHOIO YPOBHS c(hOpPMHUPOBAHHOCTHU
KOMIIETECHIIMNH.

Ha 3aBepuuaromem starne CTyAEHT JOCTUTIAE€T UTOTOBBIX IMOKa3aTeNe 10
3asiBJIEHHOM KOMIETEHIMHU, TO €CTh OCBAMBAET BECh HEOOXOIUMBIM O0BEM
3HaHUW, OBJIAZICBA€T BCEMH YMEHHUSIMU M HaBbIKaMH B cdepe 3asiBICHHOU
koMmrieTeHMu. OH crocoOeH HMCMHOJb30BaTh 3TU 3HAHUS, YMEHHS, HABBIKU TPU
pElIeHUM 3a/1ad IOBBIIIEHHOW CIIOXKHOCTM M B HECTAHJIAPTHBIX YCJIOBHSIX,
JE€MOHCTPUPYET 3JTAJOHHBIH YPOBeHb COOPMUPOBAHHOCTH KOMIIETCHIIUH.
MoxxeT moka3aTb OCOOCHHOCTH pa3IMYHOTO BHJIA JOKYMEHTOB M HX
HCIIOJIb30BAHUE B TOCYAAPCTBEHHBIX W OOIIECTBEHHBIX CTPYKTypax: apXuBax,
My3esiX, THPOPMAIIMOHHBIX [IEHTpaX.
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[lokazaTenssMu  yCHEIIHOCTH OCBOCHHUS CTYACHTOM JaHHOW ydeOHOU
JTUCIUIIIMHBL  TIPA  TPOBEJACHUH HMTOTOBOTO KOHTPOJS  SIBISIOTCS  HaOOp
OCBOCHHBIX KOMIETEHIIMH 3HAHWN, YMEHMH UM HaBbIKOB. CTYIEHT BIaJceT
MOJTHBIMU 3HAHUSMU 10 3asIBJIEHHOW KOMIETECHIINU

Jnst >PdekTUBHON TOATOTOBKM K TMPOMEKYTOYHOM aTTecTallud 110
JUCLUUIUIMHE HEO0OXOJMMO HCMOJb30BaTh PEKOMEHJIOBAHHYI0 OCHOBHYIO U
JOTIOJTHUTEIBHYIO JUTEPATYPY, KOHCIIEKTHI JICKIIUH, 3alUCH, CACIaHHbIE B XOJI€
MOATOTOBKU K CEMHUHAPCKUM U MPAKTUYECKUM 3aHSATUSIM, BBITIOJTHEHHBIC

pedepartsi.

5.2. Iloka3aTreiu 1 KPUTEPUH OLEHNBAHUS KOMIIETEHIIUI

IIpome:xkyTouHasi aTTecTAlMA PEATU3YETCS B XOJI€ Clayd OOy4aroNIMMUCS
OYHOM U 3a04HON (HopMBI 0OYyUEHHUS FK3aMEHA.

Ok3amMeH  mpoBoguTcss B ¢dopMe  cobecenoBaHHMd 1O OujeTam.
DK3aMEHAIIMOHHBIA OWJIET COAEPKUT JBa TEOPETUUYECKUX BOMPOCA U OJHO
npakTuyeckoe 3ananue. Ha moaroroBky orBeToB oTBOAUTCA 25 MUHYT. OnieHKa
3HAHUK  Opous3BoAuTCAs  1mo  5-  OaubHOM — mkame. B cioydae
HEYJIOBJIETBOPUTEIIBHOM OLEHKM CTYJEHT HMMEET IpaBO IepechaTh DK3aMEH B
YCTAaHOBJICHHOM mopsiake. /Jlns ycnemHod caauu 3K3aMeHa  HeoOXOJHMO
[OJIFOTOBUTH COOOIIEHNE, PACKPBIBAIOIIEE COACPKAHUE TEPMUHOB U MOHATUHN Ha
OCHOBE H3y4yaeMOI'0 MaTepuaia; MpPaBHJIbHO OTBETUTh Ha BOIpochl TecTa. Ha
3aBepUIAIOIIEM JTale B paMKax MPOMEXKYTOYHOM aTTecTaluu OOydaroliuecs
TOTOBSIT OTBETHI Ha BOMPOCHI, 0OOOIIAIONIME YYEOHBIN Marepual H3ydaeMou
JTUCLUIUIMHBL, @ TaKke pedepaTUBHOE COOOIICHHUE.

KpurepusiMu  ycrnemHOCTH OCBOEHHUSI CTYJEHTOM JIlaHHOM y4deOHOH
JUCUUILIMHBI IPY MTPOBEACHUU TEKYILIETO U HTOTOBOT0 KOHTPOJIS SIBIISIIOTCA:

1. Konu4ecTBO NpaBHIBHBIX OTBETOB HAa TEKYIIEM TECTUPOBAHUU M 11O
AK3aMEHALlMOHHOMY OUJIETY.

2. AKTUMBHOCTb M aJ€KBAaTHOCTb IOBEACHHS CTYACHTA HAa X 3aHATHIAX,
BBINIOJIHEHHE KaXXJIbIM CTYJIEHTOM BCEX MPAKTUYECKUX pabOT, OCMBICIIEHHOCTh U
CaMOCTOSITEJIBHOCTD CYKJICHHUM, ITPOSIBJIEHHBIX B X0JI€ YCTHOT'O OIpOCa.

3. JleMoHCTpamusi 3HaHUS NOPOPECCHOHAIBHBIX TEPMUHOB, MOHSITHH,
KAaTEerOpUil U TEOPUH.

4. Hanuune CcoOOCTBEHHOTrO BHJIECHHUS pPAacCMaTpUBAEMOW MPOOIEMBI,
chOpMUPOBAHHOTO HAa OCHOBE M3YyUYCHHMs W aHaldM3a HAy4yHbIX pador,
BBINIOJIHEHHSI PAKTUYECKUX 3aJJaHUU.

[To pe3ynapTaTam ciadd 3K3amMe€Ha CTYIEHTHI MOJIY4arOT KOJIMYECTBEHHYIO
OLICHKY («OTIIUYHOY, «XOpOUIOY, «yIOBJIETBOPUTEIHLHOY,
«HEYJIOBIIETBOPUTEIHHOY).

O01mue KpUTEPHH OLIEHKH OTBETOB CTY/ICHTOB

OneHka «OTIHYHO» Ounenka Onenka «yaoBJIeTBOPH Ounenka
«X0poIo» TeJbHO» «HEYI0BJIETBOPH
TeJIbHO»

OIICHUBACTCA OTBCT, OLICHUBACTCA OLICHMBAETCS HEIOJHBIN OLICHUBACTCA OTBCT, IIPpU
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OneHka «OTIHYHO» Onenka Ounenka «yaoBJIeTBOPH Ounenka
«X0poIo» TeJbHO» «HEYI0BJIETBOPH
TeJbHO»
CCJIU CTYACHT UMCCT OTBCT, B KOTOPOM OTBCT, B KOTOPOM KOTOPOM CTYACHTHI
CHCTEMHBIE ITOJIHBIE OTCYTCTBYIOT OTCYTCTBYIOT JEMOHCTPHUPYIOT
3HAaHUA 1 YMCHUA 110 HE3HAYUTCIIbHBIC 3HAYUTCJIIBHBIC OTPBIBOYHELIC,
IOCTAaBJICHHOMY DJICMCHTHI OJICMCHTHBI COACPKaHUA OeccUCTEMHEIE 3HaHHUA,
BOIIPOCY. COACPpIKaHUA UITN HJIU IPUCYTCTBYIOT BCC HCYMCHUC BBIACINTDH
Conepxxanue IIPUCYTCTBYIOT BCE BBIIIEU3JI0KEHHBIE IJIaBHOE, CYIIIECTBEHHOE B

BOIIPOCA U3J1araet
CBS3HO, B KPaTKOH
(dbopMe, pacKpbIBacT
IIOCJIEI0BATEIILHO
CYTh U3yUYEHHOTO
Marepuania,
JTEMOHCTPUPYS
MIPOYHOCTH U
IPUKIIATHYIO
HaIpPaBJIEHHOCTh
MOJyYEHHBIX 3HAHUM
Y YMEHHI, HE
JIOITYCKaeT
TEPMHUHOJIOTHYECKUX
oImuOOoK U
(dakTH4IEeCKUX
HETOYHOCTEU

HEOOXOIUMBIC
3JIEMEHTHI
CoJIepKaHus, HO
JIOTTYIIICHBI
HEKOTOpHIC
OIIMOKHY, MHOT 1A
HapyImIagach
IIOCIE0BATEIBHOC
Th U3JI0KCHUS.

3HAaHUA, HO JOITYIICHBI
CYIIIECTBCHHBIE OIIHOKH,
HEJIOIMYHO, IIPOCTPAHHO
U3JI0KEHO OCHOBHOE
coJiepKaHue BOIIPOCa.

OTBETE, JIOITYyCKAIOT
rpyObie OmMOKU

Tekymuii KOHTPOJb OCYIIECTBISAECTCS 1O MTOTaM PabOThI

n 110

BBIIIOJIHEHUIO IIpEIaraéMbIX IIPENOJABaTelIeM CaMOCTOATENIBHBIX 3aJaHuM.
JIOTIOJIHUTENBHO OLIEHUBAETCS CTENEHb AKTUBHOCTH CTYIAEHTOB B COBMECTHBIX
0o0CYXXJIEHUSAX MO yueOHOMY MaTepHally, JOMOJIHEHHS] W BBIBOJBI, CIEJIaHHBIE
cTyneHTaMu. ITOroBbeIil KOHTPOJIb OCYLIECTBIISIETCS HA dK3aMEHE.
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5.3. MaTepuaJibl AJ1s51 OLEHKH U KOHTPOJISI Pe3yJbTATOB 00y4eHust

Bonpocs! 1u1s1 3k3amena ®opmupyembie
KOMIIeTeHIIUH

1. Ponpb noKymMeHTa Kak MaTe€pUaIbHOTO HOCHTENS HH(OPMAIIHH. VK-5, I[IK-8

2. OcHoBHblE KiaccHpUKAMK BUAOB  JOKymMeHTOB — ux | YK-5, IIK-8
B3aMMOBJIMSIHUE U B3aUMOCBSI3b.

3. DneKTpoHHbIE JOKYMEHTHl Kak coBpemeHHble Hocutenu | YK-5, I1IK-8
uHbOopMaMK ¥ TPOOIEMbI PadOThI ¢ HUMH.

4. S3bIk JIEJI0BOTO JIOKYMEHTA. OpranuzannonHo- | YK-5, TIK-8
pacnopsiAMTEIbHbIE JOKYMEHTHI.

5. Kuwura kak ocHoBHOM Bua u3nanus. Mcropus u ctpykrypa kauru. | YK-5, I1K-8

6. ApxuBHblE  JOKYMEHTBl — uX poiab B  pewenun | YK-5, I1IK-8
00IIErOCYAaPCTBEHHBIX M PETHOHAIBHBIX Po0IeM

7. 3amura JOKyMEHTOB OT HECAaHKIIMOHHUPOBAHHOTO JIOCTYIIA. YK-5, TIK-8

8. Mecro nepuonnyeckux u3gaHuil B oOuieit cucreme aokymentos | YK-5, I1K-8
CTpaHBI.

9. Tlepuonnuueckoe U MPOIOJDKAIOIICECS U3JaHuE. YK-5, T1IK-8

10. Tunonoruyeckas KIacCH(PHUKAIHs JOKYMEHTOB. YK-5, [IK-8

11. Knaccuduxanus JIOKYMEHTOB 1o uHpopmannonnoit | YK-5, [IK-8
COCTaBJIAIOLIEH TOKYMEHTA.

12. OcHOBHbIE pa3HOBUAHOCTU U3aaHus. VX otnuuust npyr ot apyra. | YK-5, [1K-8

13. @anbcudukanus T0KyMEHTOB Kak npobiema gokymeHToBenenus | YK-5, TTK-8

14. UndopmanioHHast 1 MaTeprajIbHasi COCTABISIONINE TOKYMEHTA YK-5, [IK-8

5. 4. MeroauvecKkue MaTepuabl 10 OLEHUBAHUIO Pe3yJIbTATOB 00y4eHUA

1.IlpoBepka ycBOoeHHsT yd4eOHOro Marepuana, MPeACTaBICHHOTO Ha
JIEKIUSAX U MPAKTUYECKUX 3aHATHUSX;

2. IlpoBepka 3HaHUW U YMEHUM, MOJTYUYECHHBIX B XOJI€ CAMOCTOSITEIbHOMN
MOJTOTOBKU CTYJIEHTOB K pa3HbIM THUIIaM 3aHSTUH;

3. IlpoBepka 3HaHMU W  HABBIKOB  BIIAJICHUS
TEPMUHOJIOTMYECKHUM aIapaToM U MOHITUSIMH JOKYMEHTOBEICHUS;

4. TlpoBepka yMeHHUSA CTYJICHTOB AaHaJW3UPOBaTh U COIMOCTABIATH
OCHOBHBIEC TEOPUU HAYKU O JIOKYMEHTE, TOHUMATh CIelU(UKY U OCOOCHHOCTh
WCIIOJIB30BaHUS JIOKYMEHTa B OMOIMOTEYHO-MH(OPMAIIMOHHOM cdepe.

5. IlpoBepka HaBBIKOB KOMMYHUKATHUBHBIX TEXHOJOTHI B cdepe
KYJIBTYpPBl 1 00pa30BaHUs, CIIOCOOHOCTH K IMyOINYHON KOMMYHHKAIIHH.

OCHOBHBIM

5.4.1. ®opMbI KOHTPOJIA Pe3yJIbTATUBHOCTH U3YUEHUS M CHUNINHBI

Pedepar — mpoIyKT caMoCTOATENbHON pabOThI CTY/IEHTA, MPECTABISIONICE
co00M KpaTKoe U3JI0KEHHUE B MUCHbMEHHOM BHU/IC aHAJIN3a HAYYHOU JTUTEpaTyphl,
JIOTUYECKH TIOCTPOSHHOE U CBSI3HOE; UCIIOIH30BaHUE TAOJHI], CXEM M PUCYHKOB.
Kputepuem BoicTynaet Takxe MOJHOTA U TIyOrHA U3JI0KEHHOTO MaTepuara.
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Co0ecenoBaHue Ha 5K3aMEHE - CPEJCTBO KOHTPOJIA JIJIsl BBISBICHUS 00BEMA
3HAaHUM CTyJEeHTa IO KOHKPETHOMY Bompocy Kypca. Kpurepusmu oreHKu
ABIIAIOTCS: TJIyOMHAa M TPOYHOCTh YCBOCHUSA 3HAHWM, yMEHHE MPUMEHSIThH
3HAHUS B KOHKPETHOW CHUTyallud, YMEHHE JIOTUYECKH BBICTPOUTH OTBET,
chOopMUPOBAaHHOCTh MPOGECCHOHATFHO 3HAYUMBIX JIMYHOCTHBIX Ka4ecTB,
yMEHUE MOAIepKUBaTh Oecey.

6. PECYPCHOE OBECIIEYEHHME

6.1.1. OcHoBHas uTEpaTypa

1. Kynses, H.H. [loxymentoBenenue : yueOnuk / H.H. Kynses,
H.H. Ypanos, A.I'. ®abpuunoB. - Mocksa : Jloroc, 2011. - 178 c¢. - (HoBas
yHUBEpCcUTEeTCKass OubOnmnoreka). - ISBN 978-5-98704-329-8 ; To xe
[D7eKTpOHHBIHI pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=84880

2. MapreiHoBa, E.B. JlokymeHToBeneHue : yuyeOHoe mocobue /
E.B. MaprtsiHoBa. - Kemeposo : Kem[ ' YKH, 2009. - Y. 2. OCHOBBI TEKCTOJIOTHH..
- 108 C. ; To xe [DneKTpOHHBIN pecypcl]. -
URL.: http://biblioclub.ru/index.php?page=book&id=227741

3. Cromsapos, FO.H. Hokxymentonorus / FO.H. CtonspoB ; MunucrepcTBo
KyJnbTypbl  Poccuiickon — @enepamuun, @DenepanbHoe  IOCYyIapCTBEHHOE
00pa3oBaTebHOE YUYPEXKACHUE BBICIIEr0 MPO(ECCHOHATBLHOTO OO0pa30BAHUS
«OpNOBCKHI TOCYJapCTBEHHBI HMHCTUTYT HCKYCCTB M KYyJIbTypbl». - Open :
I'opuzont, 2013. - 370 c. : wi. - bubnuorp. B kH. - [SBN 978-5-904977-37-5 ; To
xKe [DneKkTpOHHBIN pecypcl].
RL: http://biblioclub.ru/index.php?page=book&id=276208 .

6.1.2. CriicoK J0MOJTHUTEIbHOM JIUTEPATYPbI
1. Ky3nenoBa, T. B. JlokyMeHTOBEIEHHE U JOKYMEHTAILIMOHHOE
obecrnieueHue ynpapieHus: BBejeHUe B CIEIUMAIBLHOCTh: Y4eOHOe mocooue st
By30B / T.B. Ky3nenosa .- 2-e uzj., uctp. u non. - M.: PITY, 2010 .
2.JlappkoB, H.C. JlokymeHntoBenenue: YueOHoe mnocobue WM3g. 3-e /H.C.
JlapwkoB. - M.: IIpocnekt, 2006

6.2. Pecypcbl HHPOPMAIITHOHHO-TEJIEKOMMYHUKAIMOHHOI ceTn « AHTEepHET»

B cooTBeTCTBMM ¢ JUIEH3MOHHBIMA HOpPMaTHBaMH OOecreueHUs
OuOIMOTEYHO-UHPOPMAIIMOHHBIMUA ~ pecypcaMu  OMOJIMOTEeKa  OpraHU3yeT
WHIUBUyAJIbHBIA HEOTPAaHUYEHHBIM JOCTyHn U3 JII0OOW TOYKH, B KOTOpPOH
uMeeTcs JOCTyn K ceTu HMHTepHeT, K y4eOHBIM MaTepuanaM JIeKTPOHHO-
ouommoreunsix cuctem (OBC):

1. OBC «YuuBepcuteTckas 6ubnmoreka onnaiin». M3marensctBo: OO0
«HexkcMemuay. [IpuHamyiexxHoCcTh CTOpOHHssS. www.biblioclub.ru. KonnuectBo
kmouel  (monb3oBareneit): 100% on-line. Xapaktepuctuku OUOTMOTEUHOTO



http://biblioclub.ru/index.php?page=book&id=84880
http://biblioclub.ru/index.php?page=book&id=227741
http://biblioclub.ru/index.php?page=book&id=276208
http://www.biblioclub.ru/
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dboHma, AOCTYyNn K KOTOPOMY MPEIOCTaBISETCS JIOrOBOPOM: JIOCTYN K 0a30BOii
yactu ObC.

2. ObC «M3parenvctBO IlnaHera My3bIKH». DIEKTPOHHO-OMOIMOTEUHAS
cucteMa OOO «M3narensctBo IINIAHETA MY3bIKW». IlpunagnexHOCTh
cTopoHHs1. www.e.lanbook.com. KonnuectBo kimtoueit (mosb3oBateneit): 100%
on-line. Xapaktepuctuku OuOMMOTEYHOTO (OHIA, TOCTYIT K KOTOPOMY
IPENIOCTaBISACTCS JOTOBOPOM: JIOCTYN K KoJUeKuusM: «My3blka U TeaTpy,
«baner. Tanen. Xopeorpadus».

3. BJ] Onexrponnas Cucrema «Kynbrypa». ba3za J[aHHBIX DneKTpoHHas
Cucrema «KynbTypay. [lpunamiexxHocTh cTOpoHHSS. http://www.e-mcfr.ru.

4. Web UPBHC XabGapoBckuil rocyqapCTBEHHBI MHCTUTYT UCKYCCTB U
KYJIBTYpBI (2MEKTPOHHBIM KaTaJor). MexnynaponHas accouuanus
noJib30BaTesiel W pa3pabOTYMKOB  JJIEKTPOHHBIX OMOJMOTEK W  HOBBIX
nHpopmanmoHHblx TexHonoru (accomumanuss OBHUT). IlpunagiexxHOCTh
cTtopoHHsd. http://irbis.hgiik.ru.

5. eLIBRARY.ru — Hayunas snektpoHHas oubnuorexka. OOO Hayunas
ANEeKTpoHHAss Oubnuoteka. [IpuHaginexxHOCTh cTOpoHHsSA. http://elibrary.ru/
JIuuensunonnoe cornamenue Ne 13863 ot 03.10.2013 r. — 6eccpouHo.

6. DnexktpoHHo-Oubmuoreunas cucrema ®I'bOY BO «XI'MK». ®I'BOY
BO «XTUK». IlpunamgiexxHocth coOcTBeHHas. JIokanbHBIA  JOCTYII.
http://carta.hgiik.ru. ITpuka3 mo Uucturyty Ne 213-06 ot 07.10.2013 r.

7. EnMHOE OKHO JOCTyna K 0Opa3oBaTeNbHBIM pecypcaM. DJIEKTPOHHas
oubmuorexka. ®I'AY I'HUU UTT «Mudopmuka», MunuctepcTBO 0Opa3oBaHus U
HayKU P®. IIprHaIIIE)KHOCTD CTOPOHHSIA. CBOOOAHBI  JOCTYIIL.
http://window.edu.ru

8. Enunas xomnexuust Ludpossix OOpaszoBarenbhHbix PecypcoB. ®I'AY
I'HUU UTT «udopmukay. [lpunannexHocTh cTOpoHHssI. CBOOOIHBIN JOCTYII.
http://school-collection.edu.ru

9. denepanbHbIl 1IEHTP HHGOPMAITMOHHO-00pPA30BaTEIBLHBIX PECYpPCOB.
@enepanbHblil 1IEHTP HMHPOPMALMOHHO- 00pa3oBaTeNbHBIX pecypcoB, OI'AY
I'HUU UTT «udopmukay. [IpunannexHoctb cTopoHHssl. CBOOOIHBIN JOCTYII.
http://fcior.edu.ru

JIJ1st TOATOTOBKH KYPCOBBIX, BBIIMTYCKHBIX U HAYYHBIX pabOT oOyuaromuecs
MOTYT HCIOJIb30BaTh MOJIHOTEKCTOBYIO 0a3y maHHbix WebofScience. Pexum
JOCTyTA: DJIEKTPOHHBIN, W3 BHYTPEHHEW ceTu wuHcTUTyTa. OduUnnanbHbIN
caiit: webofknowledge.com

6.3.MnopManiuOHHbIE TEXHOJIOTHH, IPOrPAMMHOE O0ecredyeHue u
HHGpOPMALIMOHHBbIE CTIPABOYHbBIE CUCTEMbI
[Iporpammuo-uHpopmanmoHHoe  oOecrieueHre  y4eOHOro  mpolecca
COOTBETCTBYET TpeOOBaHUSIM benepanrbHOTO roCyJ1apCTBEHHOTO
00pa3oBaTebHOrO CTaHaapTa.
Jist mpoBeAeHUsT 3aHATHUM JICKIIMOHHOIO THIIA, 3aHATUHA CEMHUHAPCKOTO
TUIA, 3aHATUM MPAKTUYECKOTO THUIIA, TPYIIOBBIX KOHCYJIbTAlMM, TEKYIIETO


http://www.e-mcfr.ru/
http://irbis.hgiik.ru/
http://elibrary.ru/
http://carta.hgiik.ru/
http://window.edu.ru/
http://school-collection.edu.ru/
http://fcior.edu.ru/
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KOHTPOJST W  NPOMEXKYTOYHOH  aTTeCTallMM  MCIOJIB3YETCS  CIEAYHoIIee
IpOrpaMMHO€E 00€CIIeUEHHUE:

—JIUIIEH3WOHHOE MPOIPHUETapHOE MPOrPaMMHOE 00ECIICUCHHE:

Microsoft Windows

Microsoft Office (B coctaB makera BxoasaT: Word, Excel, PowerPoint,
FrontPage, Access)

Adobe Creative Suite 6 Master Collection (B cocTaB makeTra BXOJSAT:
Photoshop CS6 Extended, Illustrator CS6, InDesign CS6, Acrobat X Pro,
Dreamweaver CS6, Flash Professional CS6, Flash Builder 4.6 Premium Edition,
Dreamweaver CS6, Fireworks CS6, Adobe Premiere Pro CS6, After Effects CS6,
Adobe Audition CS6, SpeedGrade CS6, Prelude CS6, Encore CS6, Bridge CS6,
Media Encoder CS6);

—CBOOOJTHO pacIpoCTpaHsIeMOe MPOrpaMMHOE 00eCIIeUCHHE:

Hab6op odpucubix nporpamm Libre Office

aynuonpourpsiBatesns AIMP

BuseonpourpsiBatenb Windows Media Classic

uHTepHeT-O0pay3ep Chrome.

JImst  caMOCTOSATENBHON  TOJATOTOBKM  CTYICHTOB K  3aHATHSAM  I10
JTUCLMIUIMHE TpeOyeTcs oOpallieHue K mporpaMMHoOMy obecrieueHuro Microsoft
Windows, MicrosoftOffice, B Tom umcie ajs MOATOTOBKH MYJIbTUMEIUUHBIX
Ipe3eHTAIlMi 10 TeMaM CeMHUHapoB B mporpamme PowerPoint. J{ns co3manus
KOHEUYHBIX HEPEAAKTUPYEMBIX BEPCUH JTOKYMEHTAa PEKOMEHIYETCS MCITOIh30BATh
AcrobatXPro, Bxomsmmii B coctaB makera AdobeCreativeSuite 6
MasterCollection.

[Ipy w3ydeHUH AUCHUIUIMHBI OOydYarommuecss HMMEIT BO3MOXKHOCTh
HCTIONIb30BaHUsI MHPOPMAIMOHHO-CIIPaBOUHbBIX cucTeM «Kynbrypay u «"apanTy,
Bcepoccuiickyto  oTpacieByro  cmpaBouHyro — cuctemy  «Mubopmuoy,
pedepaTuBHBIX 1 OUOTMOMETPUUECKUX 0a3 TaHHBIX PELIEH3UPYEMON JTUTEPATYPbI
WebofSciencenScopus, B COOTBETCTBUH C 3aKJIFOUEHHBIMU JJOTOBOPAMHU.

Ha Bcex KoMmproTepax B MHCTHTYTE YCTAaHOBJICHO JIMIICH3MOHHOE
aHTUBHUpYCHOE TmporpamMMmHoe obecneuenne Kaspesky Endpoint Security.
HeoOxoaumeIm yciaoBueM MHOOPMAITMOHHON 0€301MaCHOCTH UHCTUTYTA SIBJISICTCS
oOs3aTeNbHasl MPOBEPKa Ha HAJIMYKME BHPYCOB BHEIIHMX HOCHUTENEH mepea ux
ucnojb3oBanuemM ¢ nomolisio Kaspesky End point Security.

[lepeuncienHoe mnporpaMMHoe oOecriedeHrne OOHOBIAETCS 110 Mepe
BBIXOJ]Ja HOBBIX BEPCHH TPOrpaMM B paMKaX COOTBETCTBYIOIIMX JIUIICH3UN M
COTJIAIlICHUM.

6.4. MaTepuajbHO-TEXHHYECKasA 0a3a
MarepuaibHO-TEXHUYECKOE O0OECIeUeHUEe pealu3yeMoil JIUCIUTLIAHBI
COOTBETCTBYET TpeOOBaHUSIM benepabHOTO rocyJ1JapCTBEHHOTO
00pa3oBaTebHOrO CTaHaapTa.
Jist mpoBeAeHUsT 3aHATHUM JICKIIMOHHOIO THIIA, 3aHATHHA CEMHUHAPCKOTO
TUIA, TPYNMNOBBIX KOHCYJbTAIIMN, TEKYIIEro KOHTPOJS U MPOMEKYTOUHOU
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aTTecTallui B Y4YeOHOM TIPOLIECCE AaKTUBHO HCHOJB3YIOTCS — CIEIYIOLIUE
CHeIHaIbHbIE TIOMEIICHHUS:

- aygutopuu 207, 211, 322, 309 ¢ noaxitoueHueM K cetu «MHTEpHET» M
JOCTYIIOM B 3JEKTPOHHYIO HH(OPMAMOHHO-00pPA30BATENbHYIO CpEeAy BYy3a.
JlaHHble ayJUTOPUM OCHAILEHBl MYJbTUMEAUNHBIMH  TIPE3€HTAlMOHHBIMU
KOMIUIEKCAMH B COCTaBE€ IMPOEKTOpAa, AKTHUBHOM aKyCTHYECKOW CHCTEMBI,
NEPCOHAILHOT'O KOMIIBIOTEPA; CTOJaMH, CTYJIbSIMH, CTOJIAMU MTUCbMEHHBIMU JIJIS
mpernojaBaTeneld,  JOCKaMH  HACTEHHBIMH,  JIOCKAMU  ayJUTOPHBIMH,
NEPCOHAIbHBIMU KOMIIbIOTEpaMu. [ caMOCTOSITENbHOM padOThl CTYIEHTOB
npeaHazHaueHa  ayA. 209 (udrtanpHBIN 3a1 OMOMMOTEKH), 000PYIOBAaHHBIN
NEPCOHAILHBIMUA KOMITbIOTEpaMH, OOECIEUUBAIOIIMMHU JOCTYI K 3JIEKTPOHHOMN
MH(OPMALIMOHHO-00pa30BaTEIbHON Cpelle OpraHu3aliy, C MOJKIIOYCHHEM K
cetu «VIHTEpHET», K JJIEKTPOHHBIM OMOIMOTEYHBIM CHUCTEMaM. AYJIUTOPUS
00Opy/ZOBaHa TaKXKe CTOJAMH, CTYJIbSIMHU, KHIKHBIMU IIKadaMu, KHUKHBIM U
JOKYMEHTaJIbHBIM (DOH/IOM, TEJIEBU30POM.

[Ipy HEOOXOOUMOCTHM B Y4E€OHOM IPOLIECCE HUCIOJIB3YIOTCS KOMIUIEKTHI
HEPEHOCHBIX IEMOHCTPALIMOHHBIX KOMIUIEKCOB (HOYTOYK, TPOEKTOP, SIKPaH).

Bce xommnbroteps! IHCTUTYTa O0BEAMHEHBI B JTOKAJIBHYIO CETh, C KAXKI0TO
U3 HUX BO3MOXKEH BBIXOJ B INI00aNbHYI0 ceTb HTepHeT. UHCTUTYT Hcnonb3yer
BBIJICJICHHBIA KaHaln co ckopocthto 10 MO/c. [Ins CTyneHTOB uMeeTcs
BO3MO>KHOCTh BbIX0/1a B c€Tb VIHTEpHET ¢ MOOMJIBHBIX YCTPOMCTB MOCPEICTBOM
cetu WiFi, koTopast ycTraHoBjeHa B ynTalbHOM 3aj1e MHcTuryTa.

[TpoBenenue  nekuuii 1o JaucUHUIUIMHE  «/loKyMeHTOBeneHHe»
COTIPOBOKJAETCS] MCIIOJIb30BAHMEM B KAadeCTBE y4eOHO-HAIIIAIHBIX MAaTepUAIOB
CIIalI-IIPE3EHTALUSIMH.

7. BOCIIUTATEJIBHAS PABOTA

Bocnutanne — oOydaromuxcss Npd  OCBOGHHMM  UMH  OCHOBHBIX
npodeccHOHANBHBIX ~ 00pa3oBaTelbHBIX  mporpamm  (maiee —  OIIOII)
OCYIIECTBIISIETCS HA OCHOBE paboueill MporpamMmbl BOCIIUTAHUS U KaJIEHIAPHOTO
IJ1aHa BOCIUTATENbHOM padoThl, BKItouaeMbix B OIIOIL.

[lens BocmuTaTenbHON pPabOTHI — CO3/I@aHUE YCJIOBUH JUIsl aKTUBHOM
KU3ZHENIEITEIbHOCTH O0y4YalomMXCsd, HMX TPaKIAHCKOTO CaMOONpEIETIeHus,
podecCuoHAIBHOTO CTaHOBJICHUS 51 VHJIUBHUAYAIBHO-JTUYHOCTHOMN

camMopeanu3aliii B  CO3WJATENbHOM JEATENBHOCTH JUIsl  yIOBJIETBOPEHUS
NOTpeOHOCTEN B HPABCTBEHHOM, KYJIBTYPHOM, UHTEIJICKTYAIbHOM, COIMATILHOM
U Ipo(pecCOHATbHOM Pa3BUTHH.

3amau  BOCHUTATENbHOM  pabOTBHI:  pa3BUTHE MHUPOBO33PEHUS U
aKTyalu3alus CHCTeMBbl 0a30BBIX IIEHHOCTEW JIMYHOCTH, TMPHOOIICHHE K
00II1e4YeI0BEUeCKUM HOpMaM MOPAJI, HAIIMOHATLHBIM YCTOSAM M aKaJeMUYECKIM
TPaIWIMsIM; BOCIHUTAHUE YBAXCHHsI K 3aKOHY, HOpMaM KOJUICKTHBHOW >KU3HH,
pa3BUTHE TPAXKAAHCKOW U  COLMAIBHOM OTBETCTBEHHOCTH; BOCIHMTAaHUE
MOJIO)KUTEIHHOTO OTHOWICHUS K TPYydy, (OPMUPOBAHHE KYyIbTYphl M ITHKHU
npodeccuoHabHOTO  OOIeHus;  (GOPMUPOBAHWE  JIMYHOCTHBIX  KA4eCTB,
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HEOOXOMUMBIX st 3(dekTuBHOM  NpodeCCHOHANBHON  JeATEeIbHOCTH;
BOCIUTAHHE BHYTPEHHEH MOTPEeOHOCTHU JIMYHOCTU B 30pPOBOM oOpase >KU3HH,
OTBETCTBEHHOI'O OTHOILIECHHS K TPUPOJHOM U COLUHUOKYJIBTYPHOH CpEXE;
MOBBIIIICHUE YPOBHSI KYJIbTYPhI 0€30MaCHOTO MOBEACHHUS.

OcobenHoctd W Tpaguuuu MHCTUTYTa OOYCIOBIUBAIOT —CJEAYIOLINE
OCHOBHBIC  HANpaBlEHUS  BOCHUTATENBHOM  paboOThl:  MATPUOTHYECKOE,
IrPAXIAHCKOE,  JTYXOBHO-HPAaBCTBEHHOE,  KYJbTYPHO-TBOPUECKOE, HAy4HO-
o0pa3oBareibHOE, npodeccrnoHanbHO-TPYA0BOE, BOJIOHTEPCKOE
(mobGpoBoapYeCcKOe), IKoJoTHUeckoe, (usmyeckoe. Buasl neqarenbHOCTH
oOydJaronuxcsi B BOCIHHUTATENIBHOW CUCTEME OOpa30BaTEIbHONW OpraHU3ALNU:
POEKTHAsl IEATENbHOCTh (KaK KOJUIEKTUBHOE TBOPUYECKOE JI€I0), BOJOHTEPCKas
JeSITeNIbHOCTh,  y4eOHO-HCCNeoBaTeNbCKass M HAay4YHO-HCCIIEOBATEIbCKAS
NEATENIbHOCTh, JJOCYTOBasi, TBOPUECKAsA U COLMATIBHO-KYJIbTypHas ACSATEIbHOCTD
u Jp.

BocnurarensHblil MOTEHIMAN Y4eOHO-UCCIEOBATEILCKON U HAy4YHO-
HCCIIEIOBATENIBCKOM  JIESITEIPHOCTA  PEANIM3YETCA B IPOLECCE  PA3BUTHUSA
UCCIIEIOBATENIbCKOM KOMIIETEHTHOCTH OO0YyYarolmMXcs Ha MPOTSHKEHUH BCEro
cpoka ux oOyueHuss B HMHctutyTe. Pe3ynpTaThl CTyJE€HYECKOM Hay4HO-
UCCJIEIOBATENILCKOM JIESITEIbBHOCTU MPOXOJIAT anpoOaIiio B paMKax HayYHBIX U
HayYHO-IIPAKTUYECKNX KOH(PEPEHIINI pa3InyHOTO YPOBHS, B T.4. KOH(QEPEHIUH,
OpraHn30BaHHBIX NHCTUTYTOM.

CouunanbHO-KyJIbTYypHAasT M TBOpYECKas JI€ATEIbHOCTh OOy4YaroIMXcs
peanu3yeTcss TpU OpraHu3alMi ¢ TMPOBEICHUM 3HAYUMBIX COOBITUNA U
MEPONPUITHI  TPAXKIAHCKO-MIATPUOTUYECKOM,  HAYyYHO-UCCIEA0BATEIbCKOM,
COIIMOKYJIbTYPHOH ©  (U3KYJIBTYPHO-CIIOPTUBHOM HANpaBIIEHHOCTU. Buabl
TBOPUECKON  JI€ATENbHOCTH oOOydaoommxca B HWHCTUTYTE: My3bIKQJIbHOE
TBOPUYECTBO, XOpeorpaduueckoe TBOPUECTBO, T€ATPAIIbHOE TBOPUYECTBO, HAYUHOE
TBOPYECTBO, MEAUANIPOEKTHI U JP.

Bonontepckasi  AeSATENbHOCTh  OOYYaIOIMIUXCA —  IUPOKUM  KPYT
HaIlpaBJICHUN CO3UAATENIbHON NIEATEbHOCTH, BKIIOYAIOUIUN pa3iuyHble (GOpMbI
rpaxaanckoro ydactus. [lo mHUIIMAaTHBE OOYYaIOIIMXCS M MPU UX AKTUBHOM
ydyacTui B HMHCTUTYTE OCYIIECTBISIET CBOK JI€ATEIBHOCTh J100POBOJIBYECKUN
oTpsan «Mp».

Peanuzanuio Paboueit mporpaMmbl BOCIIUTAHUSI MOMOTaeT 00ecrneunBaTh
B3aMMOJICCTBUE C PA3IMYHBIMU COLMAIBHBIMU HWHCTUTYTaMH, CyObEeKTaMu
BocnuTaHud. (Ocoboe 3HaueHWe [JIi BOCHUTATEIBHOIO MpOLEcca HUMEET
OpraHu3amys MPaKTUYECKOU JEATEIbHOCTH OOYYaIOIMUXCA C IEIbI0 Pa3BUTHS
poeCCUOHAIBHBIX KOMIIETCHIIUNH B yciaoBUsX WHCTUTYTa U TPOUIBHBIX
YUPEKICHUN U OPraHU3aALUN.

8. OCOBEHHOCTHU OBYYEHMHMSA UHBAJINAOB U JINIL C
OI'PAHUYEHHBIMH BO3MOKHOCTAMMHU 310POBbA
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B npouecce wu3ydeHHs JUCHUIUIMHBI W OCYIIECTBICHUS MPOLEIYP
TEKYILIETO KOHTPOJISI YCIIEBAEMOCTH U MPOMEKYTOUHOM aTTeCTAllMi UHBAIUIOB U
JUIL C  OrPaHMYEHHBIMHM  BO3MOXKHOCTAMH  3JIOPOBbSl  MPUMEHSIIOTCS
aganTUpoBaHHbie  (GOpPMBI  OOYYEHHS C  Y4ETOM  WHIUBHIYAIbHBIX
NCUXO(PU3NOJIOTUYECKUX OCOOCHHOCTEH.

OOydeHue JUIl C OrPaHUYCHHBIMM BO3MOXHOCTSMHU W WHBAJIHJIOB
OpraHu3yeTcsi Kak COBMECTHO C JAPYIMMH OOYyYaloIUMHCS Ha JIEKIHUOHHBIX U
MPAKTUYECKUX 3aHSATUSAX, TaK U 10 WHIUBUIAyaIbHOMY yuyeOHOMY IiaHy. Bo
BpeMsi NPUEMHOM KaMIaHWU, a TakKe BO BpEMs CHAaud Pa3IMYHbIX (HopMm
MPOMEXKYTOUHOM W TOCYJApCTBEHHOM WTOroBouM arrecrauuu B HWHCTHTYTE
cCo37aHbl HEOOXOAMMBIE YCIOBUSA JJis OKa3aHUSd TEXHUYECKOW MOMOIIU
MHBaJIUJaM U JIMI[AM C OTPAaHUYCHHBIMH BO3MOKHOCTSIMU 3JI0pOBbs (IIpHU
HEOOXOAMMOCTH MOKET OBITh JIONYIIEHO TMPUCYTCTBUE B  ayJUTOPHUH
ACCHUCTEHTOB, COMIPOBOXKIAOIIUX JIUI], COOAKU-TIOBOJIBIPS U T.IL.).

OOyuaromyecs U3 YMcla WHBAIMAOB M JHUI] C OrPaHUYCHHBIMU
BO3MOYKHOCTSIMH 37I0pPOBbSI, MPH HEOOXOAUMOCTH, MOTYT OBITh OOECIIEUCHBI
AJIEKTPOHHBIMU M TI€YaTHBIMU OOpa30BaTEIbHBIMU pPECypCcaMU C YYETOM HX
WHJIUMBHIyalIbHBIX MOTpeOHOCTEN. [l peanusanuu AOCTYIHON Cpeabl IpU
HEOOXOAMMOCTH B Y4EOHOM MpOIecce MOTYT OBITh 3a/IeMCTBOBAaHbBI JOKYMEHT-
Kamepa Il YBEJIMYEHUS] TEKCTOBBIX ()ParMEHTOB M M300pa)KeHWil (AJist JIHI] C
HapYUICHUSIMA  3PEHHUsSI) H  TEPEeHOCHas HWHIYKUHUOHHAs CUCTeMa [
cnabocapimanmx «Hctok» A2 €O BCTPOCHHBIM IUIEEPOM — 3BYKOBBIM
uH(hOpMaATOPOM.

OBC  «YHuBepcurerckas  OHOIMOTEKa  OHJNAWH»  MPEJOCTABISIET
obyuaromumcss ¢ OB3 (1o 3peHHI0) psAJ BO3MOXKHOCTEH ISl OOCCIICUCHHS
s dexTuBHOCTH Tpouecca oOydenus. [Ipu yTteHMM Macmtad cTpaHulbl calTa
MOHO YBEJIIMYUTH C MOMOIIBIO CIEHHAIBHOTO 3HAYKa Ha TJIABHOM CTpaHUIIE.
MoOXHO HCMNOJIb30BaTh TIOJIHOPKPAHHBIM PEXUM OTOOpaXEHUsST KHUTH WU
BKJIFOYUTh O3BYYHMBAHUE HEMOCPEJICTBEHHO C caiiTa NpH MOMOIIA MPOTpaMm
AKpaHHOTO JocTtyna (Hanpumep, Jaws , «Balabolka»). CkaunBaembie hparMeHThI
B ¢opmare pdf, uMerImMe BBHICOKOC KA4eCTBO, MOTYT HCIOJIb30BAThCS
TudonporpaMmmMaMu IS  TOJIOCOBOTO O3BYYMBAHUS TEKCTOB, MOTYT OBITh
3arpy>keHbl B THQIIOIIIEEPhl, a TaKKe CKOMMPOBAHBI Ha JIFOOOE YCTPOMCTBO MJIst
KOMQOPTHOTO YTEHUSI.

CepBuc OBC «lluTaTHUK» TMOMOTAET IOJIL30BATENII0 W3BJICUb IIUTATy U
aBTOMAaTHU4YeCKH (HOPMUPYET KOPPEKTHYIO OuOIMOrpaduuecKyro CChUIKY, YTO
0COOEHHO aKTyaJbHO JIJISl JIWI] C OTPAHUYCHHBIMH BO3MOXXHOCTSIMU M OOJIeTdaeT
IpoliecC HaMKMCaHUsl KypCOBOW MITM BBIITYCKHON KBAJIM(PUKALIMOHHON PabOTHI.

Jlst moAroToBKU K 3aHATUsAM oOyuatomuecs ¢ OB3 (o 3peHuto) mMoryt
UCIIOJB30BaTh MoOWiIbHOE mpwiokenne DbC «Jlanb», nmpeaHazHaueHHOE IS
03BYUYMBAaHUSI TEKCTa KHUTU. PexuM J0CTyma: SJIEKTPOHHBIA, TPUIOKEHUE
CKauuMBaeTcsi  OoOydyalollUMCsl  caMOCTOsITelbHO ¢  caiita  e.lanbook.ru,
HEeoOXoauMoe ycijoBHe: ObITh 3apeructpupoBanHbiM B OBbC  «JlaHby.
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Hcnonb3yercsi ¢cBOOOTHO pacmpocTpaHseMas MporpaMma SKpPaHHOTO JIOCTYIa
Nvda.

[TogpoOHee 00 opraHW3alWU JOCTYIMHOW CpEIbl CM. COOTBETCTBYFOIIHIA
pas3zies OCHOBHOM IpodeccnoHaIbHOM 00pa3oBaTebHOM MPOTrpaMMBbl.



